Workers
Changing roles, moving to another department, or moving to a different area of specialization in other departments are part of the growth opportunities for Mobileye employees.
1. Eligibility:
Full-time Mobileye employees with at least 18 months experience in their current role are eligible for an internal transfer. This allows employees to expand their horizon for development and to simultaneously ensure organizational stability as they bring their current role to a close in an optimal way.	Comment by ALE editor: Verify this edited translation is accurate.
In addition, students who finish their studies can apply for full-time positions outside of their original team.	Comment by ALE editor: Mobileye has students? Are they interns? Can this be clarified? 
I put this after the 18-month requirement, for better flow (and moved the general statement up, as noted).

2. Discretion
The internal mobility process must be discreet. Managers of the employee’s current department should not be informed of the screening process until after the end of the first interview phase. After this first stage is completed, if both the hiring manager and the employee wish to continue the process, the employee must inform the current department manager about the potential transfer to another position within Mobileye. After the current manager is updated, the recruitment and screening process may continue.
However, an employee who is involved in a performance management process cannot maintain this discretion. Therefore, in such cases, it is the responsibility of the employee to inform the current department manager of the desired transfer to another position within the company before initiating the process.
3. Before starting the screening process:
Employees interested in knowing the full range of positions open for recruitment in the company can view them on the company’s career website.
After reviewing the options being offered, employees may inform their department’s HRBP of their desire for a transfer and to receive instructions regarding how to initiate the process. The department HRBP can be found in the personal area at WD > Job > Support Roles.
To ensure that internal transfer processes are conducted in an appropriate manner, employees should not ask other employees about available positions without first informing their current departmental HRBP that they are doing so.	Comment by ALE editor: should this be hiring managers?
4. The screening process:
· Every application for a position in the company will be examined by the recruitment team in accordance with the job requirements defined for the position. 
· An internal candidate will be invited to begin a screening process only if deemed suitable. Neither the company nor its recruiting managers are obligated to interview any internal candidate who has submitted an application.
· To ensure that candidates are suitable for the position, current Mobileye employees will go through the same interview and assessment process as external candidates do.
· After a candidate successfully completes the first stage of the screening process, the current manager will be updated and asked for feedback about the employee’s performance in his/her current position; this feedback will be taken into account in the screening process.
· The screening process is comprised of two separate stages, and candidates who are current employees must successfully pass both.
· During the screening process, employees should contact his/her departmental recruiter with any questions or requests for updates. 
5. Transferring to a new position
Once a screening process is successfully competed: 
· An internal transfer between positions will take place between one and two months from the date that the managers make an agreement regarding the transfer. In exceptional cases, a gradual transition can be allowed. In all cases, the transfer date will be agreed upon by the current and recruiting managers.
· The employee is responsible for making a plan for an orderly transfer schedule and ensuring that all open tasks are completed in an optimal manner.
· Moving to a new position will not result in an immediate change in salary.
6. Technical points:
· Updating the Workday system: after a transfer has been approved and agreed upon by all parties, the current manager will update the Workday system and forward the details to the hiring manager for approval.
· Updating contracts: In general, transferred employees do not receive a new or updated contract, since there has been no change in salary.
· Granting permissions within the computer system: The hiring manager must verify with the IT department and other relevant parties that the employee will be given permissions in the computer system, as required for the new position, and has been added to the various relevant work groups, Microsoft Teams, etc. The employee’s previous manager must ensure that the employee is removed from the work groups relevant to the former position and that any permissions the employee no longer needs are closed.



