Individual Employment Contract 
 including notices to the employee regarding terms of employment

Drawn up and signed on the _________ of _________, ___________
Between: 	B.N. Diamonds Ltd. Private Company 516069374
		of 3 Jabotinsky St. Ramat Gan

									of the first part
							(hereinafter: "the Employer")
And between: 	Sisi Mistriel
		ID 028985661
		of 3 Kashani Eliezer St. Tel Aviv		
									of the second part
							(hereinafter: "the Employee")
Whereas:	The Employer desires to employ the Employee in the capacity of office manager and customer relations manager as per the terms of this Contract;
And whereas:	The Employee desires to work for the Employee as per the terms of this Contract;
The Parties have therefore declared and stipulated as follows:
1. Preamble
The preamble to this Contract constitutes an integral part thereof.
2. Roles and authorities
2.1. The Employee's primary roles are the following:
2.1.1. Management of the Employer's office at the diamond exchange.
2.1.2. Management of the Employer's customer accounts.
2.1.3.  Maintenance and enlargement of the Employer's customer database.
2.1.4.  _____________________________
2.2. Within her capacity in said role the Employee shall handle, inter alia, the following tasks:
2.2.1. Signing contracts with new customers.
2.2.2.  Dealing with price quotes.
2.2.3.  Collecting outstanding payments.
The Employer may change the job description from time to time as per his needs and the Employee's skills. 
2.3. The Employee shall be subordinate to Aryeh Kriger who will act as her direct supervisor. 
3. Employment period
The period of the Employee's employment shall commence on ________________. 
4. Probationary period
4.1. The Employee confirms she is aware that up until _______________ she shall be deemed a probationary employee, and that she will be trained for the job throughout this period.
4.2. Throughout the probationary period the Employee shall be entitled to a salary of NIS 7,500 net plus sales commissions of 0.75%, with the exception of sales made to the entities listed in appendix "1" for which she shall not be entitled to sales commissions. This amount includes travel reimbursement as required by law.
4.3. It is clarified that the Employer is not required to employ the Employee throughout the full probationary period, and that the Employer may dismiss the Employee prior to the completion of the probationary period.
5. Scope of the job
5.1. The scope of the job shall be: full time plus extra hours.
5.2. Working days: Sun – Thurs, beginning at 10:00 AM.
5.3. The Employee's weekly day off shall be: Saturday.
5.4. The Employee shall work extra hours as per her supervisors' requirements, and subject to their approval. She will be reimbursed for extra hours of work beyond the statutory work day maximum as stipulated in the Hours of Work and Rest Law, 5711 – 1951.
6. Salary
The Employer shall pay the Employee, in consideration for her work, a net salary of NIS 7,500 per month plus sales commissions as stated in Article 4.2 of this Contract.
Upon this amount shall be added cost of living allowance as is customary, in accordance with the collective agreement expansion order regarding cost of living allowance. The Employee will be paid her wages on the first of each month.
7. Employee declarations and undertakings
The Employee declares and undertakes as follows:
7.1. She has the skills, knowledge and experience necessary to execute the job.
7.2. There is no impediment – legal, contractual or other – that in any way prevents or restricts her contracting in this agreement.
7.3. The Employee undertakes to execute her job with honesty, devotion, faithfulness, and with the professional skill and the qualifications necessary for the performance of her job. She shall likewise devote the time and energy necessary to execute her job efficaciously and well.
7.4. The Employee shall inform the Employer, immediately and without delay, of any matter or issue in which she has a personal stake and/or which may form a conflict of interests with her job.
7.5. The Employee undertakes to conduct herself properly and lawfully and to refrain from any action that may harm the Employer and/or infringe on its good name.
7.6. The Employee undertakes to refrain from working at any other job during her employment by the Employer without receiving the Employer's express written approval for this.
It is hereby clarified that if an employee works at another job for which they use the Employer's resources (car, tools, a personal cellphone assigned to them etc.), they shall be deemed to have perpetrated a severe disciplinary offense, with  all the consequential ramifications.
7.7. The Employee undertakes to fill out all the details of the 101 form reliably and accurately on her first day on the job, as well as in the event of a change in any of the details. The Employee hereby declares that all the details she filled out in the 101 form are accurate, and that she shall indemnify the Employer for any damage he is caused as a result of any inaccurate information she provided through the form, including fines the Employer is required to pay the authorities due to his inaccurate reporting.
To remove doubt, it is hereby clarified that in the event that the Employee works at some other job concurrently with her employment at the Employer's, and fails to provide the Employer with all the information required to make tax adjustments, the Employee will bear any consequences arising from the failure to have made the tax adjustments and shall, moreover, indemnify the Employer for any damage it is caused in consequence as well.
7.8. The Employee undertakes, immediately upon termination of her employment relationship with the Employer,  to return to the Employer any document, tool, object, or any other material that relates to the Employer, which he gave her or which came into her possession in the context of her employment relationship therewith and/or as a result thereof, within seven days of the Employer's written request. 
7.9. The Employee undertakes to clock in attendance on arriving at work and clock out on leaving, as well as in any event that she leaves work throughout the course of the day (upon leaving and upon return).
7.10. [bookmark: _GoBack]At the end of each month, the Employee undertakes to sign the monthly attendance sheet and confirm the content thereof (including the days of leave). In any event that she has any reservation regarding this record, she shall turn to her direct supervisor for resolution of the matter.   
8. Social benefits
8.1. Annual leave
The Employee shall be entitled to annual paid leave as per the Annual Leave Law as specified hereinafter:
	Years of seniority
	Gross days including weekends

	For years 1-4
	14 days per year

	For year 5
	16 days 

	For year 6
	18 days

	For year 7
	21 days

	For year 8 on
	Another day for each year of work, up to a maximum of 28 days



The dates of leave shall be determined by the Employer, who shall take into consideration, to the extent possible, the Employee's desires and needs.
The Employee shall not be entitled to accrue days of leave beyond ______ days without the Employer's written approval.
8.2. Convalescence pay
The Employee shall be entitled to statutory convalescence pay which shall be paid to her once annually in the month of __________ as specified hereinafter:
	Years of seniority 
	Days of convalescence per work year

	For year 1 of employment
	5

	For years 2-3
	6

	For years 4-10
	7

	For years 11-15
	8

	For years 16-19
	9

	For year 20 on
	10


8.3. Sick days
The Employee shall be entitled to paid sick days as regularized in the Sick Pay Law 5736 – 1976.
8.4. Travel expenses
The Employee shall be entitled to reimbursement of her travel expenses for commuting from her place of residence to her workplace and back, in an amount up to the reimbursement ceiling stipulated in the general collective agreement expansion order. The travel expenses will be calculated on the basis of reduced travel fare on a public bus or a reduced monthly subscription pass for the commute from the Employee's place of residence to her place of work using a reduced transportation access pass that provides multiple rides, if such a transportation pass exists. 
8.5. Social pension
Pension insurance
8.5.1.  As of __________, subject to the guidelines which shall be determined from time to time in the provisions of the law and/or the pension fund, the Employer will deduct sums from the Employee's salary (not including travel reimbursement, extras, and associated benefits) in the context of pension insurance in a pension fund.
Or:
A possible addition
The Employee hereby confirms that the payments to pension funds as specified hereinafter take the place of pension pay under Article 14 of the Pension Pay Law and in accordance with the text stipulated in the appendix to this Contract.
8.6. Cellular phone	Comment by USER: The numbering here starts to get a bit messed up in the source text – the article number here jumps to 9.1. Assuming that this was the result of a technical issue in the source document, I keep the numbering sequential here. 
The Employee shall provide the Employer with a cell phone for the execution of her work.	Comment by USER: I translated this as per the source text, but perhaps there is a typo here and the roles should be reversed? 
9. Taxes and mandatory payments
To remove doubt, it is hereby clarified that any monetary sums stipulated in this Contract are gross amounts which the Employee shall receive as a salary; prior to actually making payment to the Employee, the Employer will deduct therefrom all the taxes and other mandatory payments incumbent upon them and/or which the Employee owes or is required to pay, and which the Employer is required to deduct.
10. Nondisclosure
The Employee undertakes to uphold the confidentiality of classified information pertaining to the Employer's activity, the entities with which the Employer has contracted or will contract in the future, and any other confidential matter pertaining to the Employer, whether she was provided it by the Employer or it was brought to her knowledge in any other way during and/or as a result of her employment.
To remove doubt, it is clarified that the Employee may not distribute to external or internal entities Employer documents, including tables, price lists, reports, contracts, agreements, letters, forms etc. These documents contain classified information and are not intended for transfer. These documents shall be distributed only with the Employer's written approval.
11. Non- competition
The Employee undertakes, throughout the duration of her work at the Employer's and for an additional 12 months thereafter, not to compete with the Employer, directly or indirectly, as an employee or a self-employed, for consideration or otherwise; in particular, she shall not approach the Employer's clients and/or competitors, or make any business contact therewith. 
12. Termination of contract
This Contract may be terminated on one party's providing the other with advance written notice – as per the legal requirements for advance notice – of its desire to terminate the business relationship under the contract:  
· In the first six months of her employment – one day per each month of work.
· In the period from her seventh month of work to the end of her first year of work – 6 days, plus two and a half days per each month in said period.
· Pursuant to her first year of work – a month.
In signing this Agreement, the Employee consents that should she resign without providing advance notice, the Employer will set-off from any sum the Employer may owe her the monetary value of the advance notice of her resignation that she failed to lawfully provide. 
13. Transfer of position
In the event that her term of employment expires or is terminated, the Employee undertakes to transfer her position in an orderly fashion: this includes carrying out a handover process to the employee replacing her on the job if necessary, and transferring to the employee all documents, information and any other material she possesses or which she prepared during and/or in connection with her employment up until the termination of the term of her employment.

14. Pursuant to the termination of the employment relationship between the Parties, the Employee confers her approval that the Employer deduct from her final wages, from the severance pay owing to her if there is such and/or from any other sum the Employer owes her, any financial liabilities she has towards the Employer. This includes any outstanding loan she received, damages due to harm she caused to the Employer's property or her loss thereof, traffic tickets, damage she caused the Employer's car, or any liability vis a vis the authorities on account of providing false information in the 101 form.
15. This Contract in no way detracts from any right the Employee has by law, any expansion order or collective agreement. 
16. Contract revision
16.1. This Contract constitutes a comprehensive representation of all the legal relations between the parties, and there shall be no validity to any negotiations, understanding, representation, agreement and/or assurance which was made, if made, either in writing or orally, explicitly or implicitly, between the Parties prior to signing this Contract.
16.2. Any revision made to the provisions of this Agreement shall be void unless made in writing and signed by the Parties to the Agreement. 
17. The addresses of the Parties to this Contract are as specified in the preamble
Any notice sent by registered mail to the other Party in accordance with the address listed as said shall be deemed to have been received by the recipient three days pursuant to being deposited at the post office, and if personally delivered – upon delivery. 

And in witness thereof the Parties have set their seals

__________________          __________________           __________________
       Date of notice receipt                    The Employer                            The Employee


