
Tamara Liberman
Tel Aviv, Israel
 libermantamara@gmail.com / 0535256248




Detail-oriented and proactive person with excellent problem solving skills and extensive experience dealing with clients; strong team player, good multitasker and internet savvy.
I bring new ideas and methodologies that reduce the time demanded by the usual work; and also establish a close and reliable relationship with customers, as well as with partners.

PROFESSIONAL EXPERIENCE

-Improved information flow procedures and forms utilized, saving time and money for the company.
-Established a new division for projects with SMEs; carrying out new potential investment projects.
-Set up and implementation of client firms in accounting software (Tango System)

WORKING EXPERIENCE

Feb-2015 to present – Office/Marketing Manager

Startup – Petah Tikva, Israel
Responsible for the day-to-day running of the office, Personal Assistant to the CEO/Founder, updating and maintenance of the website through Magento platform (Content writing in English, Spanish and Portuguese), marketing manager (Facebook and email campaigns). 
Sep-2014 to present – Freelance Translator

Self employed – Tel Aviv, Israel
Translation and Proofreading, mainly for the financial sector. Websites, marketing material and more. English, Spanish and Portuguese languages.

Jun-2014 to Sep-2014 – Sales Representative

Forextradition – Tel Aviv, Israel
Sales Representative at the Spanish desk (cold calling). Conversion of leads to deposits, by offering clients financial instruments and personal service.

Oct-2013 to Apr-2014 – Ulpan Etzion Haifa

Six month intensive Ulpan. Finished Level “Dalet”.
Aug-2013 to Oct-2013 – Sales Representative

Anyoption – Tel Aviv, Israel
Sales Representative at the Spanish desk (warm calling). Conversion of leads to deposits, by offering clients financial instruments and personal service.
Jun-2010 to May-2012 – Certified Public Accountant

Eidelstein Firm – Buenos Aires, Argentina
General Consultant managing Tax, Accountancy and Projects.
Aug-2007 to Dec-2009 – Accounting and tax analyst 

Blasco, Maroni & Associates – Buenos Aires, Argentina 
Full circuit accounting and taxes of clients’ portfolio. Payment of monthly and annual taxes. Importing files.
Mar-2007 to May-2007 - Accounting Internship 
Kuzzel & Associates – Buenos Aires, Argentina
Data Entry on Wages Book. High and Low of employees, services certification and assigning of assets.
Jul.-2005 to Mar-2007 - Office Assistant
AHAS BRITAJIM CLUB – Buenos Aires, Argentina
Call center, data entry, collections and payments. Problem solving for members and within different departments.

EDUCATION

B.A. in Accounting. University of Buenos Aires, Argentina (2004 – 2010)

VOLUNTEER
Nov-2012 to Jan-2013 –Spivack Center – Tel Aviv, Israel
Volunteer with handicapped customers at the gym.
LANGUAGES

Spanish: Mother tongue
English and Portuguese: Fluent. 

Hebrew: Intermediate. Ulpan Etzion Haifa. Level Dalet. 

COMPUTER APPLICATIONS
OFFICE: Advanced knowledge of MS Excel and Word; Intermediate knowledge of MS PowerPoint.
SOFTWARE: Extensive knowledge in Accounting and tax Softwares, Magento platform and basic understanding of Google Analytics.
