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Member of National Language Service Corps
Certified Linguist by KRG-Iraq Representation to the USA

Certified Translator by Georgetown University Hospital 
WORK EXPERIENCE
Shania LLC, Virginia, USA







11/2009- present

English/Kurdish/Arabic translator and interpreter 

· Worked as translator/interpreter for United States Army, Medical Research Institute of Infectious Diseases (Washington D.C)

· collaboration with UNPFA, United Nations Population Fund. UNOPS, United Nations Office for Project Services.
· Providing translation/interpreting services for NESA, and for Idaho, Maryland, D.C. and VA courthouses.
· Translating as a freelancer for Mawtni.com, a website funded by U.S Department of Defense, translating news articles and analysis, Washington (Online)

· Translated a monograph (The Future of US-Iraqi Relations) for (The Henry L. Stimson Center), Washington D.C

· Translated for IRI (International Republican Institute) Erbil, Iraq

· Translating for NDI (National Democratic Institute), Erbil, Iraq

· Translating for 4 Points, Iraqi NGO funded by USAID. Erbil, Iraq. Working as translator and interpreter for Access to Justice Program, improving Iraqi Judiciary system.
· Worked as instructor and provided English learning courses for Iraqi Kurd officials
· Assigned Linguists to translate, and validating completed work. Accountability for daily work assignments and end products

· Maintained records of work production and other administrative records. Maintaining filing system, including attendance sheets and overtime records of linguistics

· Translating Microsoft Leaf V2012, English and Arabic to Kurdish, for Bayan-Tech.

Shania Center for Translating, Erbil, Kurdistan Region of Iraq



4/2005-7/2009


Translator, and Interpreter

· Translated documents from/into (Arabic, Kurdish, and English), and served as an interpreter at conferences focused on the political process, grass roots, promoting democracy, free market principles, banking and financial/accounting statements, reconstruction of agriculture, legal, and oil sectors. Collaborated with United Nations Programs (UNOPS, WFP, UNDP, UN office of Human Rights, UNAMI), US embassy to Iraq, and USAID-funded humanitarian organizations (International Republican Institute, American Development Foundation, CHF International, Izdihar/Al-Tijara). Also for Medicines sans Frontier, the World Bank, Kurdistan Chamber of Commerce, the Ministry of Civil Society Affairs, and Council of Ministers (KRG). Worked as an instructor and provided English learning courses for Iraqi officials
· Assigned Linguists to translate, and validating completed work. Accountable for daily work assignments and end products

· Maintained records of work production and other administrative records and filing system, including attendance/leave and overtime records of linguistics


National Democratic Institute, Iraq  


  
    


10/2004 – 03/2005

Translator and interpreter (English, Arabic, and Kurdish)

· Translated documents for Political Parties and Civil Society departments on political process, good governance, accountability, transparency, election campaigns, and preparing bills (for Iraqi and Kurdistan Region parliament members, and provincial officials)

· Interpreted for workshops and seminars promoting democracy, Women, minorities’ rights and public policy making

· Monitored and analyzed Iraqi and Kurdistan region media outlets (print, and internet), writing daily reports, briefings, and a weekly newsletter

· Coordinated with training manager to ensure stock of training materials, evaluation forms and participants’ lists

· Coordinated weekly staff meetings including the preparation and distribution of meeting minutes

United Nations World Food Program (WFP), Oil for Food Program, Iraq

11/1999-12/2003


Observer, (Six months as Verification deputy manager, WFP, Erbil office)
· Monitored and verified applying Public Food Distribution under UN SCR 986 

· Supervised the process of updating and verifying population data, based on the 1996 general census

Charted and reported the progress of the work on a daily basis, as deputy manager for (verification of population data)

· Ensured proper maintenance of personnel files and service registers of 22 drivers

· Provided administrative support to national and international staff

· Liaised with government offices and officials as required

· Worked closely with the Accounts Department regarding invoicing, expenses, and weekly paychecks

· Prepared documentation for transferring items between sites

· Received and verified per-diem, leave, and overtime schedules and tables

· Prepared performance reviews for staff and submitted periodically to the Director 

· Purchased and ensured adequate stock of stationery, stamps, and forms

· Interpreted/translated from English to Kurdish/Arabic and vice versa as required 

Updated business skills:   Recent graduate of a 23-week office skills program (Training Futures) certified by Northern Virginia Community College for 21 credits.  Classes were conducted in a simulated office setting that emphasized customer service techniques, HIPPA regulations, medical terminology, and modern communication skills
