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Carole Germain

132 Commerce Park Drive
Unit K – Suite 125
Barrie, ON L4N 0Z7

Tel: 705-735-9628 Cell: (705)-627-0229
Carole.germain@bell.net  
https://ca.linkedin.com/in/carole-germain
FREELANCE TRANSLATOR– ENGLISH TO FRENCH (Pending certification)
Specialized in the Academic, Automotive, Retail and Communications Services Sectors

· Develops high quality documents and strategies for all levels of stakeholder groups

· Extensive background working with both internal and external corporate audiences

· Demonstrates excellent writing and editing skills in both official languages

· Analytic and versatile thinker; skilled in the subtleties of the English and French languages
· Strong team player with well-developed interpersonal, coordination and communication skills

· Proven ability to manage projects and meet tight deadlines

· Computer: proficient with CAT Tools [SDLTrados Studio 2017], Adobe, Microsoft office suite, Excel, Word, Outlook and PowerPoint, InDesign, FrontPage, and platforms such as LinkedIn, Facebook, Pinterest, Twitter
PROFILE: I am considered to be a very diligent, creative and articulate writer with well-developed strategic thinking, conflict resolution, strong attention to details and teamwork abilities; plus a focused approach to meeting challenging corporate objectives and deadlines. Considered a pleasant and cooperative team player who enjoys producing world-class results and implementing projects from the idea stage, through final production.

Professional Experience
TRANSLATION CULTURE, Barrie, ON

Freelance translator (March 2017 – Present)

· Translation from English to French in various fields: Career training, Medical (Dental), Educational, Children’s book, Resumes and career coaching, Community services, Restaurant industry, Education, Guides/Scripts/Reports for market studies, Retail 

· Transcription of audio files from English (U.K.) into French (France), and also from French to French (Market research/Automotive industry with Citroën/Renault brands)

· Proofreading of translated materials from other colleagues

GEORGIAN COLLEGE, Barrie campus, ON

Academic Program Assistant (November 2018 – February 2019): Filling for a temporary leave
GEORGIAN COLLEGE, Barrie campus, ON

Translator (April 2017 – October 2018)

· Translation from English to French of the 7 courses pertaining to the Automotive Business School of Canada: including course outlines, syllabuses, quizzes, weekly modules, and lectures 
· Translated marketing materials for the Automotive Business School of Canada 

· Transcription of marketing videos for the Automotive Business School of Canada
· Update and translation of the OMVIC (Ontario Motor Vehicle Industry Council) student manual and examination material 

THE SOURCE, Support Centre (Head Office) Barrie, ON

Intermediate Translator (July 2012 – Jan. 2017)

· Translated from English to French (marketing department) on various literature: HR communication, Stores communication, HR training materials, Flyers, Packaging and owner’s manuals, Product shelves tags, Online product description, YouTube and Facebook scripts and social media postings
· Translated articles for the internal newsletter and worked on campaigns to engage employees

· Proof-read and adjusted documents in both English and French, tests and key accomplishments of the organization for the company’s website
HAWKEY MANAGEMENT INC., Barrie, ON

Administrative Assistant (Dec. 2011 – Apr. 2012)

INVESTORS GROUP FINANCIAL SERVICES, Barrie, ON 

Financial Advisor (Apr. 2010 – Sept. 2011)
· Risk management, financial analysis, mortgages: Life insurance licensed, Mutual funds licensed
· Edited and translated literature, business correspondence, and project proposals
· Marketing, advertising as a team, and independently
THE CAR EXPERIENCE/AMERICAS LUXURY IMPORTS, Barrie, ON

Co-Founder & Office Manager (1999 – 2010)

· Creation of a website dedicated to the advertising and selling of luxury and exotic cars 

· Banking and Financial decision approval; administrative and office management
· Marketing and strategic advertising
· Organized special events (i.e.: Booth at the Toronto International Auto Show (2009))
Education & Training
ATIO Certification in translation: Successful completion of entrance exam - November 2018 – upcoming certification in May 2019 
Professional Education in Finances:
Mutual funds Course (Canadian Investment Funds Course license) 2010

LLQP Life insurance license (Sponsored by Great West Life Company) 2010 

Continuing education credits / Professional development Units certificate, Great West Life/Sunlife
Certification course/Program completion: 2010-2011 Ongoing training

Academic Education:

Mirail University (Toulouse, France): LEA Applied Foreign languages - Sep. 1991-May 1993
Toulouse private school of Journalism, France – 1990-1991 
Toulouse Lautrec High school: Graduation degree Baccalauréat B (Economy & Social sciences) - 1990
Languages:

French: 1st language Read, Write, Speak; English: Bilingual: Read, Write, Speak; Spanish: Conversation
Volunteer Experience

· Emmanuel Baptist Church (Barrie, ON): Areas of service: Divorce care assistant; Mission Cuba 2010 construction project; Children ministry Sunday school teaching (2009-2014; 2017-present) 
· Gap Adventures: Volunteer trip to Peru (construction project) 1 week in December 2008; opportunity to be published through 7 photographs in the 2009 Summer Travel issue of Canadian Geographic 
· Children’s Aid Society: Barrie, ON: Legal department: Filing/Organizing- June to August 2005
Additional Information & References available on Request
