  
Rebecca Corey Astrom, ELS
5859 SW 8th Place, Gainesville, FL 32607
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coreyastrom@yahoo.com
Education
Virginia Wesleyan College, Norfolk, VA, Bachelor of Arts in English, cum laude


Professional Experience
[bookmark: _GoBack]Manager, Communications, Publications & Website Services – University of Florida Department of Anesthesiology, Gainesville, FL▪ June 2013–Present
· Responsible for carrying out all functions related to the Department of Anesthesiology communications, editing, and publications. 
· Direct and manage the editorial and publication process to support over 200 Anesthesiology faculty and staff.
· Plan, direct, and report program activity, and plan and implement policies and procedures within the program, which include the areas of communications and marketing, editorial production, and the dissemination of information and publications. Advise the Director/Associate Director of specific needs relative to future communications/publication requirements.
· Create tools to increase editorial efficiency in the workplace, and work with and train  editorial staff to ensure that my team have appropriate workloads, are meeting deadlines, and develop their professional skills.
· Work with the Director of Research to coordinate the Department Celebration of Research Day. Prepare all abstracts for publication in booklet style and posters for display at the event. 
· Serve as an expert resource to department personnel in editorial and publishing matters. Assist with questions regarding marketing and editorial issues, curriculum vitae development, and administrative questions.
· Manage departmental publications, which includes the publication of books, book chapters, journal articles, abstracts, posters, and miscellaneous scientific manuscripts. Edit and/or re-write manuscripts for clarity, syntax, and grammar. Ensure that manuscripts are consistent with journal and/or publication style, and consult with authors regarding editorial changes to ensure consistency of style and accuracy. Submit manuscripts to journals using web-based electronic submission programs. Proof and correct publisher galleys. Answer author queries from journal editors. Responsible for the different work phases for publication development to ensure that articles are submitted in a timely manner. Ensure the accuracy of references and reference citations. Act as a liaison between authors and publishers. Formulate policies and procedures that ensure the timely movement of manuscripts through the editorial process.  
· Edit research grants, which requires a high level of expertise in scientific and medical knowledge.
· Publish department newsletter online and in print.
· Assist in the curriculum vitae process for more than 70 faculty. Compile statistical data for departmental reports and as needed for accreditation and other annual reports. 
· Compile department metrics and maintain database of faculty and housestaff publications. 
· Assist the Chair and Director in special projects. Participate in Administrative Operations.
Technical Editor – University of Florida School of Engineering, Center for Infrastructure Protection and Physical Security (CIPPS), Gainesville, FL▪ November 2012–June 2013
In this grant-funded, time-limited position, I edited and/or re-wrote manuscripts for clarity, syntax, and grammatical errors. Ensured that manuscripts were consistent with journal and/or publication style and consulted with authors regarding editorial changes to ensure consistency of style and accuracy. Responsible for the different work phases for publication development and ensured that articles were submitted in a timely manner. Ensured the accuracy of references and reference citations. 
Freelance Editor – Editorial Support Group, Inc., Ocala, FL▪ July 2000–May 2011
Established S corporation and ran independent editing business. Marketed my skills, developed a client base, and maintained this client base. 
Edited STEM academic manuscripts for various scientific publishers on deadline.
Journal Production Editor – Cadmus Professional Communications, Linthicum, MD▪ December 1999–July 2000
Edited Plant Physiology and Military Medicine manuscripts; participated in entire manuscript process for both journals.
Proofed galleys for four cancer journals, as well as Proceedings of the National Academy of Sciences USA and the Journal of Biological Chemistry.

Committees/Professional Development
Department of Anesthesiology Annual Celebration of Research Committee, 2013–Present
Council of Scientific Editors, 2015–Present
Council of Scientific Editors Annual Meeting, Denver, CO, May 2016
· Short Course for Manuscript Editors Certificate
Department of Anesthesiology Research Executive Committee, 2016–Present
Department of Anesthesiology Employee Engagement Committee, 2017–Present
Council of Scientific Editors Annual Meeting, San Diego, CA, May 2017
Short Course for Publication Management Certificate
American Copy Editors Society, 2017–Present
· UF Association of Academic Editors, 2017–Present
Board of Editors in the Life Sciences 
· Board-certified editor, November 1, 2017
•	Council of Scientific Editors Annual Meeting, New Orleans, LA, May 2018
· American Copy Editor’s Society Annual Meeting, Providence, RI, March 2019



