Curriculum Vitae

Name: Anat Barami

Date of Birth: 20th April 1968

Marital status : Married + 3 kids 
Address: 82/1 St. Petach Tikva  
Email: elibarami67@bezeqint.net
Home Tel: 03-9087871

Mobile Tel: 058-4677805
02/16 – Member in ITA – Israel Translator Association

 Education & Qualifications

2015 Open University -  Humanities
1994 - 1996 
Tel – Aviv -"Ort Career "
As an Executive secretary include: English, English correspondence, Marketing, Economics, 
1984- 1986 
Telem High school in Petach  Tikva: as a secretary 
Military Experience  1986 - 1988 
Lieutenant colonel's secretary for 2 years – in charge of the office include: correspondence, dairy

Work Experience 
At the moment I am working as a translator for Smartlogic Inc.  
05/2008 -30/11/14 Tadiran Bussines Services Israel – as a coordinator in Orders department and the other departments in the company, responding by mail and by phone to the clients orders, and quotes.
01.01.2006 – 25.12.07  - J Bivas Hydraulic equipment and Accessories  
Company's Secretary - Responsible for all aspects of office management including assistance accounts department, Marketing and sales department (Consignments note, Invoices, receipts, quotations- SAP system( 
01.01.2000 – 12.2005  - Petach Tikva - Schwartz Lawyer office - 
Responsibilities: Contracts typing, files preparing for customers' signing.
2000 - Co-op Blue Square - Secretary of  Head of Quality and method 
included: Correspondence, dairy (Outlook) reason for quitting – temporarily employee

1999- Mechlaf - Logistic centre - Correspondence with customers and suppliers of the company, dairy (outlook) - temporarily employee

1997– O.R.S Petach Tikva - Branch secretary – helping manpower coordinators in Petach Tikva branch and other branches – by interviewing people and direct them to the correct coordinator. 
1996 - Nissan Medical Industries Ltd.– company for Hygienic , disposable products and equipment for medical uses, Company Secretary – English Correspondence with the company suppliers from abroad, helping the Export and Import Department   
1990-1994- Petach Tikva -Court of Law - execution office included: daily contact with lawyers, people, and the judge 
Additional Information 
Languages: 
Hebrew - Mother tongue 
English - Fluent written and spoken (including mails(
Spanish – written and spoken – basic level
Computer Knowledge and skills 
XP Pro - years working knowledge

Experienced user of Microsoft office products. 
Keen user of the internet. 
Sap
