JEANNE RUDD  - CURRICULUM VITAE 

QUALIFICATIONS

· B.A. (Hons),  Sydney University 1969

· Graduate Diploma in Librarianship and Information Science,  Riverina Murray    Institute of Higher Education 1985

· Indexing course at University of NSW,  1995

· Registered indexer with the Australian Society of Indexers, conferred 1999

· Courses in DOS, Windows, Word,  Internet Beginners and Advanced, “Health on the Net”,   State Library of NSW Technology Access Program (half or full day courses) 1989 –1999. Training on Horizon Library Software 2003.

· "Web design from basics" course at Nepean Community College, Katoomba, Feb-Apr 2004. I have made a basic webpage for my work as an indexer: https://jeannerudd.com and I am the voluntary "webmistress" for the Blackheath Art Society. www.blackheathart.com 
EXPERIENCE:

Before becoming a librarian I worked as a tutor in the Psychology Department at Sydney University, as a research assistant at Macquarie University, as a psychologist with the Vocational Guidance Bureau and as a counsellor with a number of women’s health services in Sydney.

Librarianship:


1986 to 2001:  Librarian (Technical Services) at Family Planning NSW.

The library was open to the public and the collection and services had been developed to cater to the needs of the staff, doctors and nurses attending training courses and the public.

My duties included:

· acquisitions

· cataloguing

· circulation

· contributing cataloging records to an RMIT Online database

· developing a specialist collection on HIV/AIDS

· indexing selected journal articles into the catalogue

· maintaining the catalogue which had over 30,000 entries

· serials selection and maintenance for approximately 100 subscriptions

· management tasks including budgeting, report writing, keeping of statistics etc

· provision of reference services for public and staff clients, including database and internet searching

· conducting internet training for staff

· public relations and marketing for the library

· requesting and supplying inter-library loans

· maintaining membership of three inter-library loan networks

· routine tasks including shelving, end processing etc

February 2002 to present: Casual Library Assistant Blue Mountains Public Library Services.

Since moving to the Blue Mountains I have kept up my library skills by working as a casual with the public library service. I enjoy the contact with the public that this work provides.

Indexing: I have been indexing books for twenty years, completing over 200 indexes in a wide variety of subject areas. For a full list of publications indexed please see my website: https://jeannerudd.com
MEMBERSHIPS:

· Australian Library and Information Association (until 2000)
· Australian  & New Zealand Society of  Indexers

CONTACT DETAILS:

Postal address:  1 Bellevue Avenue,

                          Blackheath NSW 2785

                          AUSTRALIA

email: jeanner@optusnet.com.au
Mobile: 0405 423 293
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