Curriculum Vitae of Michelle Posthumus

Personal information:
Surname: 		Michelle Amélie Posthumus
Address:		Bloodylaws, Jedburgh, TD8 6ND UK
Telephone:		0044 1835 840642
E-mail:			michelle.posthumus@btinternet.com
			katten@dds.nl
Website:		posthumus-triple-t.co.uk
Nationality:		Dutch
Date of Birth:		25 May 1958

Education and training:
HAVO-A (Secondary education)
School voor Toeristische Vorming  (2-year in-depth study of tourism)
Courses at the various employers (see annex 1):
Management and Communication
Health, Safety and Environment
Hazardous substances
How to conduct an assessment interview
Safety at Schiphol Airport, the Netherlands

Personal skills and competences:
Excellent command of the Dutch and English language
A good sense of language and its many uses.
A high level of integrity and professionality.
Down-to-earth, as in ‘let’s not make it more difficult than it needs to be’.
Very reliable and trustworthy.
A great sense of imagination.
A strong feeling of fairness.
Consistent.

Mother tongue(s):
Dutch

Other language(s):
English (both UK and US English)
Understanding:		excellent
Speaking:  		excellent
Writing:		excellent

Organisation skills and competences:
Highly disciplined.
Well organised.

Computer skills and competences:
Microsoft Word/Power-Point/Excel
Translation programmes such as Trados Studio 2011/Wordfast/MemoQ

Annexes:
1. Overview work experience
2. List of topics translated and reviewed 


Annex 1:
	From / to
	Company and position
	Particulars

	February 2010 - present
	PTT 
(full-time freelance translator in the UK) NL-EN/EN-NL
	Corporate Translations/Technical Translations/Private Translations/Books/reviews; fiction and non-fiction, and to some extent copuwriting NL-EN/EN-NL for, among others: The Dow Chemical Company, Euro-Com International, Tekom, TopVertaal, Polkadot (Chic Outlet Villages, online magazine), Adams Globalization (a Transperfect company), Metamorfose, the Language Lab, Ludejo and others

	May 2007 – November 2009
	Posthumus (Ver) Taaldiensten (full-time freelance translator in The Netherlands) NL-EN/EN-NL
	Corporate Translations/Technical Translations/Private Translations/Books; fiction and non-fiction NL-EN/EN-NL

	June 2004 – December 2006
	Aero Groundservices BV 
(Now Aviapartner)
Division Airfreight
Quality Manager/Project leader Quality and Training
	Implementation ISO 9001;2000
(successfully)
Bridging-function between management and work force

	October 1985 – May 2004
	Holland Handling BV 
(Service desk/troubleshooter for Tour operators, Travel Agents, Shipping Companies etc. at Schiphol International Airport in Amsterdam. Private company u 1993 when Holland Handling was taken over by Aero Groundservices BV, Division Passenger Handling)
	June 1999 – December 2003 as Manager
1995 – June 1999 as  Duty Officer
1992 – 1995 as  Customer  Service Officer
1986 – 1992 as Senior
1985 – 1986 as Desk clerk

	 1993-1997
	Starting Translations
(part-time freelance translator)
	Corporate Translations/Technical Translations/Private Translations /Books; fiction and non-fiction NL-EN/EN-NL

	December 1983 – October 1985
	M2000
(specialist in travels to Greece)
	Traffic manager 

	August 1982 – November 1983
	Sunair Nederland
(Re-start Sunair in The Netherlands)
	Management-assistant

	January 1982 – July 1982
	Ster Disposables 
(plastic disposables mainly for the airline-industry)
	Financial Management-assistant

	July 1977 – January 1982
	Neckermann Vliegreizen Nederland BV
	1977 – 1979: Reservations
1979 – 1982: Groups & Incentives




Annex 2: 
Translation experience in the following fields: Sales & Marketing, HR, H&S, Finances, SAP, Legal (general), Customs, Medical (general), Chemistry, General Engineering, Architecture, Aviation, Tourism, Renewable Energy, Dangerous Goods, International Airfreight, Quality Management, IT (general), E-learning, Foods industry, and manuals for cameras, smartphones, cooking appliances and the like. Since recent: spoken texts, recipes, children’s stories and children’s poetry!

