                                            Curriculum Vitae
Maka Mdivani

                                                 Translator 
General translations from Hebrew, Georgian, Russian, English into Hebrew and Georgian 
Personal Information
Date of Birth: 13 May, 1977

Place of Birth: Tbilisi, Georgia     
Address: Pica Street 36b/7 Rishon leZion, Israel
Mobile: (+972) 0523140173
Skype: miriam-maka

E-mail: makamdivani13@gmail.com
WORKING  EXPERIENCE
Freelance translator                                                                                               2013 - present

Member at the Israeli Translators Association (ITA)
Interpreter/translator
Israel-Georgia Chamber of Business (IGCOB)                                                         2012 - 2013
Tbilisi, Georgia

Main responsibilities

· Assist the president of IGCOB in international projects

· Interpret for Hebrew and Russian speaking guests

· Participate in organizing business forums and expositions

· Edit/translate articles, interviews and journals of IGCOB

Adviser on European Union integration issues
Prime Minister Office of Georgia,                                                                             2009 - 2012

Department of Foreign Affairs

Main responsibilities

· Prepare talking points (in Georgian/English/Russian) to the Prime Minister for his official visits abroad

· Prepare talking points to the Prime Minister (in English or in Russian) for his meetings with High level delegations visiting Georgia

· Hold correspondence with the heads of States, Ambassadors and the heads of international organizations on behalf of the Prime Minister

· Coordinate communication of the Prime Minister office with the United Nations’ agencies in Georgia

EDUCATION

Uppsala (Sweden) and Palacky (the Czech Republic) Universities                    2009 - 2011
                           Erasmus Mundus Master Program of Excellence

  Double MA degree in European Culture

Bar-IlanUniversity, Ramat Gan, Israel                                                                   2003

  BA in Political Science - Major, Philosophy - Minor
INTERNSHIPS

Researcher                                                                                                                 2010
Unitas Foundation,Tallinn, Estonia                                                                                        
Main responsibilities:

· Conduct research on Communist crimes in former Soviet countries
· Develop Foundation’s webpage in English and Russian languages

· Assist in various projects of the Foundation 
LANGUAGES    

Georgian - mother tongue
Hebrew - fluent

Russian - fluent

English - fluent 
French - good

Polish - fair

COMPUTER LITERACY
Microsoft Word – expert level
Outlook Express – expert level
Microsoft Project – expert level 
Microsoft Power Point – expert level
MemoQ – beginning level

INTERESTS 
Exploring new countries and cultures 

playing chess

reading 

yoga

swimming

