Curriculum Vitae
Personal information
Translator Dutch, English, German and Spanish

Name
: Monique Polman
Date and place of birth 
: 6th of July, 1963 in The Hague
Address                         
: Scharlo 47A
                                   
  1815CN Alkmaar
                                         
  The Netherlands
Mobile phone                
: +31 623 112 566
Mail address       
: moniquepolman@gmail.com


Education
  
Diploma
Translation training English (LOI)
: 1996

Higher Profession Business Education (HEAO)
: 1990-1992

NIMA A (marketing training)
: 1986
University of Leiden; Japanese
: propaedeutic year completed
Pre-university education (VWO)
: 1982
Miscellaneous: Workshop Content writing/SEO (certificate 2014), Training Voice acting I (certificate 2014), Training Voice acting II 2015/2016
Work experience
May, 2005 till present: I have been working as a translator and proofreader for several local as well as international translation agencies, companies and individuals. I am mainly focussed on translating marketing materials, websites, software, patents, texts relating to health and (technical) manuals.  
My company name is MP Translations and I am officially registered with the Chamber of Commerce (54725992) since May, 2011.

SabiSpas SL, Sabinillas, Spain
: 1999 - 2005
Independent entrepreneur
  Distributor of Sundance Spas Jacuzzi’s
  The international client base provided 


  sufficient opportunity to practise languages
Palanco Milet (architects) Marbella, Spain
: February 1998 – September 1999

Assistent/translator
Senator Int. Publishing, Marbella, Spain
: July 1997 – December 1997

Translator of “Noize Unlimited”, a music
magazine (English into Dutch)
Till 1997: Several administrative jobs, varying from marketing assistant at Delta Dailyfood (airplane meals) via head of the secretariat at the Ministry of Housing, Spatial Planning and Environment till completion officer for English, Dutch/Flemish, German and French clients at Club La Costa (timeshare company).   
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Languages:

	
	Reading
	Writing
	Speaking

	Dutch
	Mother tongue
	Mother tongue
	Mother tongue

	German
	Excellent
	Good
	Good

	Spanish
	Excellent
	Good
	Good

	English
	Excellent
	Excellent
	Excellent


Computer science:
Microsoft Office (Word, Excel, PowerPoint)

Windows 2003 en 2010
CAT-tools: Trados 7, SDL Trados Studio 2009/2011, WordFast, MemoQ 6.2, Across, Transit XV, QT Linguist, etc.
Voice acting:

2014: Introduction workshop and Basic training Voice acting – certificates
2015: Advanced course Voice acting - demo
