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Profile

I have been a translator for nine years after earning a Masters in translation and interpreting from the University of Bath. Having been promoted to head of translation in house, I sought the new challenge of working as a freelance translator and editor in February 2016, offering these services for German, French and Russian into my native language, English. In May 2016, I passed the ITI examination to become a qualified member (MITI) for German into English (specialising in medical texts).
Subject area experience
· Medical: clinical trial contracts, informed consent forms, patient information and questionnaires, hospital records, medical journal articles, ethics committee correspondence and medical device descriptions and manuals.

· Energy: HVDC offshore wind farm platform documentation including contracts, health and safety specifications, client correspondence and technical meeting reports, documentation for nuclear power plant commissioning and operator instructions.

· Technical: user manuals, brochures and specifications for tools, appliances and heavy machinery in the automation, agricultural and transport sectors.

· Marketing: magazine articles and press releases for agricultural machinery, medical devices and home appliances.

· Legal: end user licence agreements, rental contracts, terms and conditions, articles of association, court records.
Translation skills
· Translation from German, Russian and French into English with a proven ability of a minimum of 2,000 words a day.

· Three years in-house experience as a full-time translator using all three languages. I was promoted to head of translation in September 2015, where I manage a team of translators, assign work, set deadlines and liaise with project managers.
· Proficient in Trados, MemoQ, XTM, Toolkit, and Microsoft Office.
· Completed an internship at the International Atomic Energy Agency in Vienna in 2012, where I translated numerous technical, legal and scientific texts from German, Russian and French into English. 
Language skills
· Native English speaker.

· Fluent in German, Russian and French.
· BA (Hons) in German and Russian plus independent French courses. In addition to spending several months in both Russia and Austria during my degree, I have spent time in France in a completely French-speaking environment and lived in Germany for two years.

· Excellent command of English spelling, punctuation and grammar. I worked as an English teacher to foreign students for three years, where I made use of my sound knowledge of language ability to explain grammar rules and usage clearly and accurately. 
Employment history
February 2016 – Present 

Freelance translator

· Translate 2K+ words a day using MemoQ or Microsoft Office. 
· Able to work to tight deadlines 
· Use analytical, research and linguistic skills to ensure high-quality translation and revision.
February 2013– Present: APT Transtelex, Putney, London
Head of translation/translator
· Managing a team of translators which includes assigning work, setting deadlines, ensuring these are met and that client requests have been observed.
· Translation and editing of texts using translation software or Microsoft Office.
· Collaborating with other translators and project managers.
· Dealing with client queries and responding to quality assessments.
· Extensive research into diverse subject areas to produce accurate and natural translations.
November 2012: International Atomic Energy Agency, United Nations, Vienna
Translation intern
· Translation of IAEA texts using style guides and glossaries.
· Received training and feedback on style and research techniques.
August 2009 – September 2010: Private language schools, South Korea 
English teacher
· Taught small classes of students of ages 5-16.

· Managed course materials; I set the syllabus, marked exams and selected textbooks suitable for each level. 
January 2008 – May 2010: 
Freelance translator/editor
· Translated literary and technical documents from German into English.

· Used genre and topic-appropriate language to produce high-quality, accurate translations.

May 2008 – July 2009: Germany
Freelance English teacher
· Provided native-speaker teaching of English, mainly in a business context.

· Worked with students at a range of levels from false beginner to intermediate.

September 2007 – June 2008: Bismark School, Genthin, Germany
English assistant
· Provided native-speaker language assistance to English department in a classroom situation.

Education and qualifications
May 2016, Institute of Translation and Interpreting
I passed the examination to become a qualified member of ITI for the language combination German into English.
September 2011 – September 2012, University of Bath, Bath

MA in Interpreting and Translation; Merit

The course consisted of interpreting and translation skills, UK and EU law, public speaking and an introduction to EU institutions. This also included an interpreting placement at the United Nations Legal Subcommittee of the Committee on the Peaceful Uses of Outer Space, Vienna.
September 2003 – June 2007, The University of Sheffield, Sheffield

German and Russian BA (Hons); 2:1

