
646-973-6293
dianacarlyle@yahoo.ca
https://www.linkedin.com/in/dianamcarlyle 
Brooklyn, NY
SKILLS
· Editing/proofreading 
· Style guide formatting
· French proficiency

EDUCATION
DAVID YELLIN COLLEGE
Program in Editing and Editorial Analysis
Jerusalem, Israel
 Graduated Sept 2017

K. J. HANNAH GREENBERG Creative writing classes 
April 2012–July 2016 

CARLETON UNIVERSITY
Master of Arts International Affairs
Ottawa, Canada
 Graduated January 2002
E-merge Copy Editor 

YORK UNIVERSITY
Bachelor of Arts
Toronto, Canada
Graduated summa cum laude in April 2000

[bookmark: _GoBack]VOLUNTEER
American Friends Service Committee workshop, April 2011: writing effective correspondence 



PROFILE
Editor with experience working for diverse clients in academia, government, social enterprises, non-governmental organizations and the United Nations

EDITING & COMMUNICATIONS EXPERIENCE
SELF-EMPLOYED
Freelance Editor · New York / Feb 2017–Present
· Provide editing services according to client needs: structural and copy editing, fact-checking, reference checking and proofreading
· Format according to different style guides: MLA, Chicago and APA 

UNITED NATIONS RELIEF AND WORKS AGENCY (UNRWA) 
Reports Officer, External Relations Dept · Jerusalem / Jan 2008–Dec 2008
· Edited UNRWA donor reports, successful project proposals and correspondence according to UNRWA style norms, with a focus on language, accuracy (incl. reconciling financial data), internal consistency, presentation and timeliness 

OXFAM GREAT BRITAIN
Communications Officer · Jerusalem / Apr 2007–Dec 2007 (Contract)
· Assisted high-profile media campaign: wrote media précis and press releases, compiled media list and coordinated press conferences

DEPARTMENT OF FOREIGN AFFAIRS AND INTERNATIONAL TRADE (DFAIT)
Policy Advisor · Ottawa / June 2006–Mar 2007 (Contract)
· Advised DFAIT officials on Pan-African and development issues
· Drafted and edited briefing material, talking points, correspondence, web site content and speeches for official use

OFFICE OF THE SECRETARY TO THE GOVERNOR GENERAL
Policy and Planning Officer · Ottawa / Mar 2005–Nov 2005 (Contract)
· Planned events for the Governor General: researched, drafted, collated and edited official briefing material 

THE SUB-SAHARAN INFORMER
Proofreader/Editor · Addis Ababa / Sept 2002–Mar 2003 (Part-time)
· Edited articles for language and style and proofread final version of newspaper before going to print
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