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Education:
B.A. English & American Literature – The Hebrew University Jerusalem
2 years' studies for B.A. in Social Sciences – Tel Aviv University
Annual Course - Procedures & Standards Editing - Institute of Labor & Production.
Creative writing course – 2 semesters in 2016
Relevant Experience
Freelance translator

Nov2015-up to date: Translation of legal & medical texts as well as literature, marketing and e-learning programs.  See also details below (in *) as I have past experience as translator, in total 25 years of experience.
Teva Pharmaceutical Industries (2005-Oct 2015) - Corporate Head Office
Executive Assistant to SVP Safety Health & Environment

· Provided full administrative support to the SVP and management team
Including International travel, Town Halls, FtoF conferences
· Translations: travel and audit reports, technical materials (plant Work- Permit, Management summary, editing of e-learning software, training plans, etc.)

· Served as project manager on various assignments (point of contact for all EHS professionals of Teva sites worldwide).
Free Lance translator 1990-2005
*Translation of business and academic materials (Education, Psychology, Social Sciences, Legal documents, business plan,etc.) 
Mul-T-Lock Ltd. 1979-1990
Project Leader: writing of Corporate Procedures for the Israeli company, and for subsidiaries in US and Europe.
The Aero Club of Israel – 1975-1979

A non profit organization 

Secretary General, responsible for implementation of Club policy, managing annual budget, managing the relations with the funding bodies (government and private companies).
Languages:  
English – mother tongue level
Hebrew – mother tongue
French – good working knowledge

Skills: 
Excellent translating and writing skills

Professional, efficient and reliable
