Dong Jun Lee
# 47- 6651 203rd ST, Langley, BC, Canada
Phone: +1 (778) 870 4296
     E-mail: happydayall88@mail.com
            djunlee2984@gmail.com
    Skype: djleesource

SKILLS PROFILE: Experienced translator/ Editor/ Proofreader      
WORKING LANGUAGES: English to Korean, Korean to English
PROFILE PAGE: http://www.proz.com/translator/1901807
Certification: 
· ProZ.com Certified pro in English>Korean
· MCIS Registered Translator/Reviewer

EXPERIENCE
March 1994 ~ April 2001. 
Daewoo Telecommunication Group, Seoul, Korea
- Position: Overseas Marketing Manager       
- Translating English/Korean, Korean/English 
· Specialized software application and IT manuals
· Various market research and translation on market trends
· Telecommunication devices modeling
· Contracts documentation of international tenders
· Advertisement documents on overseas market
· Reports and other technical documentation
· Various (bidding) proposals, contracts including distribution
· Legal documents research and translation for overseas market area
 
May 2001 ~ March 2004
Addex Insurance, Auckland, New Zealand
Manager in Korean account and translator in customer service team
· Translating insurance documentation and contract
· Translating letters and reports, minutes of meetings, email 
correspondence
· Translating various insurance products, market research
· Translating, updating, insurance policy about AA Insurance policy,       
NZI policy
 
April 2004 – Present
Working as a freelance translator/reviewer

· MCIS Registered Translator/Proofreader

· Certified Proz.com professional Translator/Editor


Client List
Samsung Electronics, Daewoo, LG, American Apparel, Terex Corporation, Hyundai Motors, Allergan, Cisco, Bosch, Shiseido, Dover, Korea IBM, Microsoft, Dell computer, Rolls-Royce, Acura, Korea Institute of finance, Korea Assembly, MCIS (Canada’s non-profit organization), Louisiana University, Imperial Hotel, Gortex, KPMG,  other fashion companies, Financial companies, Dover, Accounting companies, Media, Government banks, Insurance companies etc.
 
AREAS OF EXPERTISE
· IT: Hardware & Software
· Legal, Patent, Contract, Politics
· Management, Marketing, Politics, Real estate
· Business, Finance, Trading, Education
· Tourism, Transportation
· Medical, Nursing, Pharmacy
· Cosmetics
· Game, Video 
· Science, Engineering, Chemistry
· Literature
                          
EDUCATION
· Seoul, Korea, Yonsei University (Degree in Business Administration): 
1989 ~ 1995
· Auckland, New Zealand, Unitec University (Diploma in English)   
2002~2004 

Document List Recently Finished 
IT Field/Telecommunication
·  Zebra’s Technical and Software Support Services description
·  Alcoa’s security training initiative 
· 	Aircraft Services’ software manual
· 	TRW Automotive’s computer and network security use policy
· 	Computer security bulletin as to Phishing, Vishing, Crypto Locker etc.
· 	Allergan’s migration to new system
· 	Cisco System’s IT certificates and career paths guide manual & information package
· 	Allergan’s Global Voice user manual, voice mail and telephone system
· 	Managing SPAM emails
•	Continuous marketing materials of IT companies, Korea IBM & Humuson LTD.
· 	US holiday online shopping tips
· 	Mass mail E-marketing system through email campaign and related process and case study
· 	Broadcasting set-top box remote control instructions manual
· 	Data center migration procedure manual
· 	Technical statement of behavior based on security management program
· 	Eggplant's main features
· 	Computer memory management and configuration
· 	Data analysis and trends
· 	IBM’s parts management proposal
· 	Computer system manual
· 	Concept and terminology for computer security
· 	Contents of Personal Information Protection Act
· 	Purpose of setting up threat attributes
· 	About security event
· 	Compliance progress
· 	Product QA activities and management
· 	IAS Policy
· 	High efficiency of rectifier
· 	Various IT products’ manuals, description and advertisements including hardware & software, security devices, monitor and telecommunication devices
· Allergan’s information security policy
· Samsung Display’s display technology trends
· Blueprint software introduction, agile compliance
· Toon Boom animation software instructions
· IBM Cognitive Business overview

Legal/Patent/Politics/Contract
·  American Apparel’s Harassment, Discrimination, Retaliation Policy
·  Samsung Electronics’ patent agreement
· 	Binna Electric’s separation and release agreement
·  Separation Agreement and Release of Claim 
·  HSBC’s demand letter on Business Revolving Line of Credit
·  California prison audit notice
·  Lease Termination, Voluntary Vacancy and Settlement Agreement
·  Foreclosure and repayment issue between creditors and debtors
·  Korea aerospace industries’ multi party MOU
· 	California State Bar’s complaint review notice
· 	Class settlement agreement in California USA 
· 	Summons in a civil action in Georgia against Hyundai Motor Company
·  Hyundai Motor Company’s conference with U.S.A ministers
· 	Location Agreement, Personal Depiction Release
·  Model Release and Arbitration Agreement with U.S.A Broadcast stations
·  Phenomenon’s talent release, athlete consent documents with U.S.A Broadcast   
·  stations
· 	Notifications by Housing authority of Los Angeles 
· 	Global Nurses United’s founding constitution, statement to COP21
· 	Dispute resolution agreement between an individual and companies in USA
· 	Employee Confidentiality Agreement 
· 	Legal communications regarding the suit between Daewoo shipbuilding
 company and its client in several cases
· 	Settlement agreement regarding disputes surrounding restaurant management in   
 Maryland
· 	Broadcasting set-top box legal disputes in U.S.A 
· 	LA public corporation’s water service interruption notice
· 	Terex Cranes’ assembly outsourcing agreement
· 	Bosch’s business contracts with Korean Companies
· 	Income and asset certification of SK Management Company, LLC
· 	Dover’s social media policy
· 	Visa application to India and immigration law Canada Government's documentation    
     regarding Refugee, immigration, social services 
·  Visa policy in U.S.A
·  Los Angeles school district's voting
· 	Various License agreement & Purchase contracts
· 	Patent plant regarding diabetics
· 	Sex offender special sentencing and hormone treatment
· 	Legal issue about debt forgiveness
· 	Voting system and candidates' statement in U.S election
· 	Proposition of candidates about tax system
· 	Various certificates including criminal records, birth certificate, immigration/visa etc.
· 	Arbitration lawsuit between companies
· 	Alcohol and law in California state
· 	Various proposals and contracts in various companies
· 	National Coalition for Asian Pacific American Community Development
· 	Image Release Agreement 
· 	Anti-corruption & Civil Rights Commission Administrative Appeals Act
· 	Legal Services Retainer Agreement
· 	Many documents related to client testimonials
· 	Legal suit against Chinese TV pads
· 	Plaintiff’s Notice of Deposition and Demand for Production of Documents and Things
· 	Legal suits/complaints between STX shipbuilding company and Teekay Shipping
· 	Lawsuit between Ashley Madison media company and the Korean Government
· 	State Bar of California's review letter on complaints against the lawyers
· 	Los Angeles County Superior Court's subpoena letter
· 	American Apparel Inc.'s arbitration agreement
· 	Power of Attorney between SRI international and a law firm
· 	Lawsuit against Health supplement food company in U.S.A
· 	Acknowledgement of Purchase/ Lease Contract of Brown Auto Group
· 	Plaintiff’s Notice of Deposition and Demand for Production of Documents.
·  American Apparel’s Privacy Policy
·  Zebra technical support service contract
·  Kidney Smart’s medical action plan
·  Confidential separation and release agreement
·  H.B.Fuller Construction Products’ license agreement
·  Walmart employment agreement and related information package.


Medical/Nursing
· 	Feasibility study to assess the safety and effectiveness of an automatic low flow   
 ascites pump in patients with cirrhosis and refractory or recurrent ascites
·  U.S.A government nonprofit organization’s medical package
· 	Blausen Medical’s medical illustrations and 3D animation explanation 
· 	Canada British Columbia Government’s public health guide materials 
· 	Placebo-controlled dose-ranging study to evaluate the efficacy and safety
· 	Torrance Health Association’s ambulatory care management
· 	Trip Allergy List
·  Exercise therapy
· 	Latex free, clinical exercise, consecutive loops, Theraband
· 	Medical insurance plan subscription
· 	Nutrition therapy
· 	Anxiety reduction therapy
· 	Thyroidectomy patient's post-surgery symptoms
· 	Provisions for access to health and human services.
· 	Stomach cancer therapeutic approach
· 	Clinical trial (editing)
· 	The function of ETV (Entecavir)
· 	Homepage of Eyewear Company
· 	Children’s seizure problem and treatment
· 	Medical coverage booklet in U.S.A
· 	Medical decontamination operations
· 	Health and human services
· 	Biological casualty prophylaxis and treatment
· 	Medical mass casualty management and decontamination
· 	Applied Biosystems 3500/3500xL
·  Health supplement food advertisement
·  Doctor’s medical records/notes
·  Various food allergy
·  Infrared (NIR) and Intravascular Ultrasound (IVUS) imaging system of coronary arteries
·  AT-Adapt™, stand-alone, single-use, disposable medical device manual
·  Hearing test manual 
·  Shire medicine/clinical documents
·  Shire BioLife Plasma 

Technical/Engineering/Plant/Chemical/Science/Electronics/Construction/Mechanical
·  Korea Nuclear Power Plant’s linear indication test and analysis 
·  Terex Corporation’s lifting equipment product brochure
·  Evoqua’s ballast water management systems marketing material
· 	Spectrophotometer’s quality work instruction
·  Camera user manual
·  Johnson control’s condenser S/W manual
· 	Mill Mater’s tube mill technical specification
· 	CatsUSA PestControl’s service preparation sheet
· 	Anti-corrosion cement specialists (ACCS) LTD’s products
· 	Responsible care global case studies
· 	Material safety data sheet for Mexican chemical company
· 	Questionnaires regarding chemical, biological and radiological warfare  
· 	Material safety data sheet of aluminum paste
· 	Water treatment system introduction and manual of water tank
· [bookmark: _GoBack] Sewer replacement solution
·  Water quality & development by U.S.A government’s water resource cooperation
·  Water quality lab
· 	The risk factors for plant
· 	UV coating material
· 	Procedures for construction safety
· 	The function of air economizer
· 	Clean Energy Ministerial for National Assembly
· 	The order of equipment’ power lead-in
· 	Service information
· 	Timber products introduction
· 	Global safety data including chemical disinfection, water and environment treatment
· 	Various electronic / mechanical devices manual
· 	Test set manuals of Aeroflex
· 	Chemistry training travel schedule and context
· 	Case study Chernobyl Nuclear Power Plant
· 	Main safety functions of gas meter
· 	Premier Vtrak’s storage system manual 
· 	Biochemistry documents for presentation in University forum
•   Demonstration manuals for the use of sample kits in washing Machines/dishwashers
•	Samsung Tablet
•	Landscape architecture proposal
•   Demag Cranes AG’s product description and marketing materials
•   Comcast’s TV setup box manual
•   Jaybird earphone manual
•   H.B Fuller’s safety data sheet
•   Siemens vibrating point level switch operating instructions
•   Environmental management & materials recycling company brochure
•   Flame proof camera housings & Pan Tilt Units installation maintenance manual
•   Consumer product chemical exposure warnings
•   Snorkel aerial work platform operating instructions
•   Terex tower cranes, boom truck cranes, telescopic cranes, all terrain cranes brochure
•  CSafe active, passive, reusable temperature-sensitive packaging solutions brochure
•  Siemens Product manual
•  DuckDuckGo documents
•  500px documents
•  Corning Inc Display Technologies documents 
•  AB Sciex LLC documents
•  Scorch - Cisco documents
•  Scorch London documents

Auto/Motorcycle
· 	Jaguar Land Rover diagnostic detector’s declaration of conformity
·  Hyundai Motor Company’s conference with U.S.A ministers
·  Hyundai Motor manual
·  Rolls-Royce Motor news
·  Acura automotive manual
·  Suzuki Motorcycle manual 

Finance/Investment/Trading 
· 	FX Trading company’s App menu manual
· 	Money transfer questionnaire by Synergia
· 	Forex trading company website localization
· 	Bank's efficient post management plan
· 	Continuous financial marketing release of investment company in Europe 
· 	Crypto currency website editing & translation
· 	Recent financial market trends between Euro, Yen and USD
· 	The process of funding system
· 	Various financial statements including balance sheet, invoices
· 	Financial instrument trading system 
·  Signal trader new info system
·  Proposition of candidates about tax system
·  Updating Forex online market and futures market, and monthly marketing release 
· 	Liquidity transaction history inquiry 
· 	FX money transfer system
· 	The role of new venture capital fund to help stimulate
·  The Impact of Internet Regulation on Investment

Marketing/Management/Advertisement
·  Brochures for Terex cranes
·  Csafe refrigeration unit brochures and slides 
·  Terex Corporation’s Export Control Policy 
·  Aberdeen Asset Management Korea’s homepage
·  Alcoa’s Guide for Engaging with our Customers
·  American Apparel’s code of conduct
·  Terex Corporation’s policy regarding transactions in Iran
·  Demag Cranes AG’s product description and marketing materials
·  Bike rental kiosk description
·  Merrill Corporation’s company brochure
· 	3D Group’s employee survey localization 
· 	American Apparel’s employee benefits & asset protection policy
·  American Apparel’s return policy
· 	Galaxy Entertainment Group’s introduction document
· 	Nature Publishing Group’s merger press release	
· 	Code of business conduct and ethics of American Apparel
· 	Code of ethics and anti-corruption policy of Dover company
· 	Code of business conduct and ethics of Allergan corporation
· 	Allergan’s continuous marketing and communication materials 
· 	Various market research and trends submitted for National Assembly
· 	Microsoft and Dell computer’s market trends
· 	UPS’ marketing advertisement & strategy
·  IBM Korea’s marketing information for mainframe	
· 	Samsung Tablet advertising materials 
· 	Certificate of Business Registration
· 	Inspection report on the preparation of Articles of Incorporation and the   
 requirements 
· 	Future market’s monthly marketing release
· 	Korea Government’s policy, regulation and press release about an implementation    of double-decker bus
· 	Programmatic Advertising technology
· Global Nurses United’s various statements on international issues
· Genesys’ anti- corruption policy
· Global Ethics Summit guidebook
· Cuningham Group company profile
· Infectious diseases program, safe patient handling
· UFC outfitting policy
· Global leadership model
· Car rental website
· Export control policy, anti-corruption, compliance check, sanctions
· Morgan Stanley US
· Scorch London
· AMERICAN EXPRESS Singapore
· Baylor Research Institute
· BIC Product (Asia) Pte Ltd
· Burberry Asia Limited
· Chelsea FC PLC
· System1 Research Limited
· System1 Research Sarl
· Toon Boom
· USAG-Humphreys
· Wavemaker Global Limited
· Nielsen USA
· Havas Media
· Nerium - Korean market
· Nielsen USA
· OANDA
· Pentagram US
· Phenomenon Entertainment
· Reevoo
· BTS group's NewYork concert introduction booklet

Real Estate
· Pentagram Manhattan luxury real estate marketing material
·  Landscape architecture proposal
·  Home buying guide in USA
· 	New York city's tower establishment plan
·  Real estate advertisement (Homes & lands for sale)
·  Littelfuse’ Compensation and Benefits Agreement
·  Lauder’s urban planning and advertising
·  House and Ground rules for rental property resident

Education (Pedagogy)
·  Ohio Department of Education’s complaint and request forms, handout, hearing
· 	Special Education Individualized Education Program(IEP) information package
·  School Accountability Report Card of Los Angeles Unified School District
·  Beverly Hills United School District’s needs assessment
·  Los Angeles school district's report cards 
· 	Special education program and report 
·  Trading Academy’s program course guide
·  Cisco’s various programs and training manuals
·  Irvine Valley College ESL program, invention competition
·  Mission College ESL program
·  Various information and complaints of the United States Department of Education

Tourism/Food/Drink/Hospitality
· Hilton Hotel’s Owners Club Guidelines
· Firstmate Food for Dogs and Cats
· US airport entrance Kiosk menu guide
· Japan Hakone tour guide
· Ayres Hotel pamphlet
· Japanese sake and shochu’s introduction, production methods, secrets, health effects
· Thailand tourism company website
· Restaurant advertisement
· Cook book 
· Vietnam tourism company website
· Imperial Hotel Chains’ website including restaurants and sightseeing areas
· Disneyland’s voice machine and information message
· Booklets of Japan's famous sightseeing places
· Las Vegas’ casino, hotel & restaurants’ Homepage 
· Galaxy Entertainment Group’s introduction document
· Hotel and travel guide of LA travel agency
· Hilton Vacation club guidelines, disclosure statement, applications
· Encore Wynn Hotel brochure

Fashion/Furniture/Cosmetics/Music/Theater
· Davi Luxury Brand Group’s cosmetic product templates
· LG cosmetics company's agenda, product information
· Shiseido company’s marketing advertisement
· Korea’s prestigious cosmetics Amore(Sum:) copywriting and marketing Materials
· Napier cosmetics’ philosophy, prices, ingredients, value and efficacy
· Nerium International cosmetics products
· How to use deep cleansing cream
· Glam Glow, UK company’s cosmetic product introduction
· Ssence Fashion company website (Editing)
· The introduction of kitchen appliance
· Survey and feedback form on music concert performance
· Japan’s Kabuki introduction
· “Kabuki” play: “The Miracle at Tsubosaka Temple”
· • BTS group's NewYork concert introduction
Game/Video
· Freedom bluetooth earphone manual
· A part of Warhammer
· Game headset user manual 
· A part of real stylish action game, Shaiya
· Various YouTube videos
· Geoking mobile game
· Feedback about double-decker bus ride
· Other various games (taking part in some parts of 7~8 different games)



