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EVA FELDMAN, M.P.A.
703.280.1607 / 703.225.8166 / feldorama@yahoo.com
SUMMARY
· Experience managing the editing for a variety of media: 
· proposals, academic papers and books, public email and letter responses, public Federal reports, contracted deliverable reports, newsletters, and promotional copy. 
· Work effectively independently or within teams. 
· Focus in proposal editing using GPO Style Guide, Chicago Manual of Style, and quick adaptation to in-house style guides.
EMPLOYMENT HISTORY
Independent Contractor, Proposal and Technical Editor 


5/2015 – Present 
Edited several Federal proposals, including one for financial support services worth approximately $28 million, for KPMG, an accounting services firm. While there, also assisted with proposal coordination duties. 

· Formatted documents, organized electronic files, named electronic files following department conventions, and combined electronic contributions from proposal writers.

· Updated Excel tracking spreadsheets with information regarding status of submitted proposals, proposals currently being developed, and future proposal opportunities.

For one client, populated compliance requirements into a master index from proposal Statements of Work along with creating columns for prime and subcontractor team members to indicate strengths and experience that meet the requirements. Developed lists of acronyms used in proposal responses. Developed past performance templates from proposal requirements and filled in past performance information from previous proposal responses. 
Edited numerous proposals for a mobile communications and fleet management company for RFPs issued by municipal governments throughout the United States and internationally. 

· Edited 120-page Treasury Department contract proposal consisting of IDIQ, two task orders, and addenda in short turn-around time (3 days).
· Updated and customized proposal section templates.
MITRE, McLean, VA, Technical Editor




10/2012 – 5/2015 
Managed requests from staff for editorial support and assigned projects to full-time and part-time on-call staff. 
· In one year, managed seven staff members to complete 12 monthly progress report formatting cycles by deadline, involving formatting approximately 200 individual reports and compiling them into two main documents. 
· Provided one-on-one training to four staff to format progress reports. Addition of these trained staff members reduced processing time and helped the team meet or beat our monthly deadline.
· Managed revision and update guide for report formatting. 
· Managed editing assignments for on call staff and also provided direct editing of deliverable documents that MITRE’s contracts mandated for delivery to Federal Government clients.

Keane, Inc., McLean, VA, Proposal Editor 




10/2008 – 4/2012
Edited numerous proposals for an information technology services company for Federal requests for proposals (RFPs). Worked productively with proposal team to negotiate reasonable and timely deadlines for work completion. 
· Updated Keane Editing Style Guide several times based on input from managers, staff, and consultants. Updates kept style guide up to date regarding formatting conventions and guided other editors.
Independent Contractor, Proposal and Technical Editor 


5/2004 – 10/2008 
· Coordinated efforts of other editors for contract proposal to manage Natcher Conference Center for NIH. 

· Compiled hardcopy input from other editors for the 2005 BRAC report on military base closings for a Federal contractor. Combined edits into a single electronic document. 
· Edited approximately 100 resumes for client Apogen in preparation for a Federal RFP. Worked on Labor Day directly with BRAC committee staff to make final changes to the document in preparation for publication.
· Provided first shift (9 am to 5 pm) and second shift (4 pm to 12 pm) editorial support for client Computer Sciences Corporation (CSC). For this client, edited proposals in the evening and on weekends in addition to regular hour editorial support. 

· Edited three chapters of the Telecommunications Industry Association’s 2006 report on the telecommunications industry under tight deadlines and demanding editorial style guide. 
EDUCATION

M.P.A., The George Washington University, Washington, DC 

B.A., University of Maryland, College Park, MD, graduated cum laude
  Major: English Literature and Language,   Minor: Sociology

MEMBERSHIPS

Association for Proposal Management Professionals (APMP)

American Copy Editors Society (ACES)

American Society for Public Administration (ASPA)
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