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NAME


HELEN BIRKBECK LANGUAGE

AND EDITORIAL SERVICES
CONTACT DETAILS
E-mail: editing@birkbecks.net
  http://uk.linkedin.com/in/ helenbirkbeckeditorial  




Website: http://hb-editorial.co.uk


Address: 30 Cocked Hat Park, Sowerby, YO7 3HB



Telephone: 01845 525294

Helen has extensive experience of helping to prepare different types of text for publication, in areas including:
academic theses/dissertations
business and marketing (including web copy)
theology 
education/course materials for adults and children
languages/ESOL 
history
psychology/sociology

SKILLS

Proofreading on paper and on screen (including using Adobe Acrobat DC)




Copy-editing on screen (using MS Word 2010)




Translating from German and Norwegian into English




Proofreading translations





Working knowledge of French and Danish

EMPLOYMENT HISTORY
2001–


Freelance proofreader, copy-editor and translator. Clients include: Redemptorist Publications, SPCK/IVP, UCCF, Cambridge Assessment, OpinionPanel/YouthSight, Federation of Small Businesses, Pearson Education, Oxford Language Editing, Language is Everything Ltd and ICON plc
1991–2001

Library Assistant at three Bristol public libraries and the University of Bristol Medical Library
1986–1988

Administrative Officer in the Redundant Churches Department 


of the Church Commissioners for England
1984–1985

Junior Library Assistant at the London University Institute of 

Germanic Studies
QUALIFICATIONS, TRAINING AND MEMBERSHIPS
Academic qualification

MA (Hons) in Modern and Medieval Languages (German and Norwegian), University of Cambridge

Professional affiliations 

Advanced Professional Member of the Chartered Institute of Editing and Proofreading 

Member of the Federation of Small Businesses

Training and CPD

Publishing Training Centre Certificate in Basic Proofreading by Distance Learning (Pass with Merit)

Maple Diploma in Professional Proofreading and Editing


PTC/OUP ‘Grammar at Work’ online course 
Tested new PTC Editing on Screen course 
SfEP/CIEP day courses:
‘Working for Non-Publishers’

‘Proofreading Problems’  

‘Brush Up Your Grammar’
‘On-Screen Editing 1’  

‘Negotiating Effectively’
‘Introduction to Web Editing’

‘Professional Copy-Editing’



Various ProZ Translator Forum webinars
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