

Kelly Levy

Email: kellylevy5@gmail.com
Mobile: 052 4474654

Qualified Translator & Content Editor
General and Business 
English / French / Hebrew (all directions).
Freelance Translator 

· French / Hebrew / English – all directions.
· Websites translation, company profiles, presentations, white papers and marketing materials etc.

· Essays, articles and academic contents in Human and Social studies.
· Law – General

· Medical and pharmaceutics – General

· Science – General

· Defence and Politics 
· Arts & Design
· Editing and translation of TV series.
· Global companies – translations and editing of business correspondence, presentations, marketing papers.
· Translation of certificates, formal correspondence and application forms (prior notary verification).
· SEO articles. 
Recent projects: 
· Articles for the Foreign Ministry – into English
· Nursing and Psychology paper – into English and Hebrew
· Law Firm website – specializing in Corporate Law – into English

· Translation of  French Science TV series project– into Hebrew
· Medical Animations Company's website - into English

· Security, Defence and Project Management Company's website - into English

· Espresso-bar chain website - into English

· Political-Philosophical manuscript intro – English and French.
· Interior Design digital magazine and website

· Promotional products website and SEO articles.
· Writing, translating and editing - global TV documentary production about Freud and Psychoanalysis - English, French, Hebrew.
· Editing, proof-reading and translation of an American well known TV series - English into French

· Translation and editing of CVs / Management Profiles.

· Translation of certificates, formal correspondence and application forms – English, Hebrew and French

*Graduate of General and Business Translation Studies – College of Management Tel-Aviv.
2012-2013 – Babylon - HR & Administration Manager 

Within my scope of responsibilities, I was in charge of Administration, HR and welfare department - covering all aspects. HR and Welfare – creating and implementing procedures, practices and special projects for the company. Internal communication in English and Hebrew, surveys and feedback.

2011 2012 - GfK Israel Ltd. Worldwide Market Research company, the Israeli affiliate

PA to the CEO, Office Manager, HR, PR and in charge of the overall administration including business  correspondence, translations and editing in English and Hebrew.  Logistics and support functions. Implementing company's guidelines. International work environment Press relations, in charge of company events.

2009 – 2011: Embassy of the Slovak Republic - PA to the Ambassador:
Right-hand function to the Ambassador in all professional and personal aspects of his duty in the country. in charge of preparing and following up on meetings with top government and public figures and organisations. Translating and formulating letters and messages to different ministers and authorities, In charge of the Ambassador’s social schedule and contacts and arranging all his professional and personal matters.

This duty is a highly reliable and and requires an intercultural ability to deal and bridge between different cultures and nationalities.
2008–09: Clal Finance Investment house – Office Manager:

In charge of all the administration aspects of the office, business translation and correspondence. 
1999 -2007: Nokia Israel Ltd. - Right hand function to the CEO and Marketing Communications Manager 
Nokia established the Israeli affiliate and I was appointed as the first Nokia employee in Israel.

I was in charge of establishing the local branch from scratch in many aspects such as administration, logistics, Recruitment support, etc.
· Local contact representative between world Nokia and Israel between different institutes and Nokia worldwide.  
· In charge of the establishment of the Marcom department.  

· Creating presentations for conferences, seminars and customers briefings. 

· Translation of presentations, Marketing campaigns and white papers.

· Organizing and implementing customer’s visits and conferences locally and globally.

· Follow up of projects and business development.

· Responsible for research of business and market information.

· Marketing Communications activities - initiating, implementing and adapting global campaigns to the local market.  Organisation of events and conferences. 
· Press relations and hosting press delegations in different seminars locally and abroad.

· Budget monitoring and management for all the above activities.

Languages: 

English, French, Hebrew – Mother tongue and Native level. Professional translations and editing, 

Computer Skills:

Office: Word, Power Point, Excel, Outlook, Lotus Notes, 

Education:

· Business Translator (Hebrew-English, English-Hebrew) – Management College Tel-Aviv.

· Communications – International Media Training. Campaign and Events Management. Marketing Communications, Nokia global – Helsinki, Finland.

· Psychology and Human Behaviour – courses in Open University 

· French Linguistics, Classic Studies – (not complete) Tel-Aviv University

· Graphics & Design.

· Moshe Sharet, Diplomats High school, Paris, France.
