CHIHIRO OTSUKA, M.A.         
English-Japanese Translator/Editor
5341 Fleming Street
Vancouver, BC V5P 3E8 CANADA
Phone: (604) 765-3215, E-mail: chihiro.otsuka@gmail.com
PROFESSIONAL EXPERIENCE
Freelance Translator/Editor/Evaluator



Vancouver, BC
2001-Present
Provide English to Japanese translation/editing services and evaluate linguist for select translation vendors, specialized in Business (company websites/press release, marketing materials, training/coaching manuals), Law (business contract, licensing agreement, affidavits), Academic Papers/Technical Papers (history & anthropology, environment, industrial report), IT & Technology (software localization, IT device product manuals, white paper, technical paper). 
Instructor
Arbutus College 

Vancouver, BC
July 2016

Acted as a course instructor for English/Japanese translation program. Duties included course planning, text material preparation, teaching classes and students’ evaluation.

Instructor
Granville Institute

Vancouver, BC
Jan.2003 - Dec. 2004
Acted as a course instructor responsible for preparing class materials and supervising various translation/interpretation courses offered at translation/interpretation school.
Senior Editor,
DNA Media Services Inc.
Vancouver, BC
Aug. 1998 – Apr. 2001
Managed medium/large-volume technical translation projects. Duties included translating and editing the document, schedule management, linguist evaluation, terminology management, and QA.
PROFESSIONAL QUALIFICATIONS/PROFESSIONAL ORGANIZATIONS
· Certified Translator (English-Japanese) of Society of Translators and Interpreters of British Columbia (STIBC) as well as Canadian Translators, Terminologists and Interpreters Council (CTTIC) (2003)
· British Columbia Attorney General’s Accredited Court Interpreter  (2002)
COMPUTER SKILLS 
· Proficient in following OS and CAT tools:

Windows 10,  Mac OS X Yosemite, Office 365 (Word, Excel, PowerPoint), 
Trados Studio 2017 (Freelance), Memsource ver. 4.1, MemoQ 9.2, Translation WorkSpace 1.21.14.1, XTM Cloud v12.4
APTITUDE

· Ability to deliver high-quality translations in a timely manner; excellent communication skills; extensive research and analysis skills. 

LANGUAGE

Japanese: native,   English: proficient,   Cantonese: basic/intermediate
EDUCATION

· 2002: Court Interpreting Program at Vancouver Community College (Certificate)
· 1993 – 1995
: University of British Columbia, M.A. in History
· 1988 – 1992: Rikkyo University, Tokyo, Japan, B.A. in History
