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SUMMARY

During more than three decades of business experience, I have developed a unique set of skills through the establishment, management and disposition of numerous enterprises. Although these undertakings ranged from publishing and translation to commercial property renovation, restaurant ownership/management and entertainment promotion, they all required what I consider three vital business proficiencies: 1) envisioning a new or better way of accomplishing a task; 2) developing a specific strategy to put a plan into effect; and 3) communicating and working harmoniously with people of diverse backgrounds, temperaments and goals.

At this point in my career, I am looking for a new challenge which will encompass responsibility for end-to-end project management and call upon my varied areas of expertise, which include:

   ● Small-Business Development
           ● Event Promotion and Management
             ● International Business Management
 ● Editing/Copywriting/Design
		                  ● Entrepreneurship
			      ● Creative Writing
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PROFESSIONAL EXPERIENCE

Event Promoter, Cultural Archive Services, LLC, Clinton, New Jersey, 2010-2016.
Following up on experience gained from promoting musical events at The Stanhope House, I was brought on board by Best Entertainment Group (Chapel Hill, NC) and Kinkead Entertainment Agency (Nashville, TN and New York, NY) to organize and promote a 22-city national tour of the comedy troupe “The Three Tenors (who can’t sing).” Challenges included managing the complex logistics of scheduling dates and locations simultaneously and efficiently, and arranging travel and accommodation for all three members of the troupe. Responsibilities included contract negotiations with both venues and artists’ representatives, obtaining proper liability insurance, lining up advertising (social media, TV, radio and print media) and organizing for ticket sales. Perhaps the most critical skill required was the need for laser-like focus on the numerous last-minute details (any of which, if overlooked, could derail a performance).

These challenges and responsibilities also applied to a smaller project, Peter Noone in Conversation with Micky Dolenz, a three-venue “mini-tour” in the New York City area, the object of which was to test the concept of enlisting musicians from the 1960s to entertain their long-term fans through the spoken word rather than the traditional musical concert.



Owner, The Stanhope House, Stanhope, New Jersey, 2007-2010.
This iconic music venue, which had fallen onto hard times by mid-decade, was re-energized—through a combination of Internet- and e-mail-based marketing and physical renovation—with a full schedule of world-renowned musical acts. The skills needed to accomplish this goal ranged from the strictly technical (i.e., property management and renovation) through the bureaucratic (interaction with Board of Health, fire and safety inspectors, Alcoholic Beverage Control Commission, etc.) to the interpersonal (establishing and maintaining relationships with representatives of the entertainment business as well as nearly two dozen employees).

Owner, Dickens Lane Building, Clinton, New Jersey, 2000-2007. 
This project, a 10,000 square-foot commercial property in the town center of Clinton, included the demolition of the previous structure, which was replaced by a pedestrian-friendly—and award-winning—complex of retail shops and professional offices. This undertaking required a wide range of skills, ranging from tenant relations and building maintenance to municipal construction codes and real-estate tax law.

Editor/Publisher of the Journal of the Universal Autograph Collectors Club, 1986-2007.
The bi-monthly magazine of the world’s largest organization of historic-manuscript collectors and dealers expanded during my tenure from 36 to 64 pages. In addition, the international share of the membership increased from under 10% to over 25%. Responsibilities ranged from initial design/layout, author-interface and content-selection through the printing and distribution process. Proficiencies required included database/mailing-list management using Access and Excel; copywriting/editing; and graphic design (requiring expertise in Quark, and Photoshop).

Owner, Centennial Documents, Clinton, New Jersey, 1981-2003.
Established an international historic-document business marketing to American and European collectors. Establishing and managing this business required a wide range of expertise spanning two languages and cultures, including advertising, marketing and promotion, printing/publishing, translation, mail-order fulfillment, as well as a working knowledge of international tax and accounting issues. In conjunction with this business, Centennial Documents contributed regularly to specialized journals devoted to hobbyists. A culmination of sorts was the commission from a German publishing house to write and translate Spiegelbilder der Wirtschaft, a 300-page history of American finance, which became the standard reference work in the hobby. Also worthy of mention was Centennial Documents’ management and administration of the archives of Pan American World Airways following its 1991 bankruptcy filing.

Internship in the Institutional Investors Department at Deutsche Bank, Frankfurt, Germany, 1980.
Abstracted and translated articles of interest for inclusion in the department’s monthly newsletter to investor clientele.

Freelance Translator, 1978-1981.
Translation of commercial and general material (German/English) for various clients, including Berlitz Language Services.


EDUCATION

● MBA, 1982, Fairleigh Dickinson University, Teaneck, New Jersey. International Business;

● BA, 1979, Drew University, Madison, New Jersey. German Language and Literature, Magna cum Laude with Honors in German;

● Participant in Stetson University’s Freiburg Semester, Spring of 1978. Completed courses of study at the Goethe Institute and University of Freiburg, Germany.

SERVICES OFFERED

● Periodicals Management: From initial design/layout through printing and distribution, including mailing/subscriber list management and maintenance, from four-page newsletters to 64-page (saddle-stitch) and longer (perfect-bound) publications. [Pen and Quill, LaBarre Auction Galleries, Strebe Postcards, etc.);
 
● Editing/Copywriting/Design: Free-lance services focusing on discreet segments of the publication process (copy editing, layout, speechwriting, etc.);

● Small-Business Development: In-depth guidance with the establishment and management of small-business enterprises, with particular emphasis on sole proprietor/single-owner LLC entities;

● Translation (German to English): General, commercial and literary subject matter. Technical/industry-specific projects can be evaluated on a case-by-case basis, and a wide variety of published writing samples (Spiegelbilder der Wirtschaft, Centennial Documents sales catalogues, etc.) are available on request;

● Overseas Expansion Planning: In-depth guidance with the establishment and administration of overseas operations (both English- and non-English-speaking regions) with special attention to cultural differences;

● Event Planning: Specializing in organizing and administering one-time events to multiple-venue/long-term programs.



OTHER

● The Clinton Guild: served as President, Secretary, Treasurer, member of the Board of Trustees of the local business-owners’ association (1998-2007);

● The Red Mill Museum Village: served as Treasurer and member of the Board of Trustees of this well-known historic restoration in Clinton (2004-2007);

● The Clinton Business Group: served as President, Secretary, (currently) Treasurer and member of the Board of Trustees of this county-wide networking association of independent business owners and entrepreneurs (1999-present);

● The Clinton Business Group Foundation: served as member of the Board of Trustees; in my capacity as Chairman of the J. Staats Brokaw Entrepreneurial Spirit Award (a college scholarship award, now in its tenth year) I co-ordinate interaction with all of Hunterdon County’s local and regional high schools, take part in the evaluation of student candidates’ applications and supervise the annual awards ceremonies (2005-present). 

