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EDUCATIONAL QUALIFICATIONS

	
1.      MSc in Social Work (Merit)
University of Portsmouth, UK: 2009–2011

2.	BA (Hons) in Performance Studies (2:1)
	City University, London: 2008–2009

3.	Certificate of Higher Education 
BSc Environmental Science
University of Southampton, UK: 2004–2005

4.	Advanced Certificate in Horticulture
	Northern College, TAFE, Melbourne, Australia: 1993–1995

5.	RSA/Cambridge Certificate in TEFLA (Grade B)  
	International House, Hastings, UK: May 1991

6.	Diploma in Dramatic Art
	Arts Educational Schools, London: 1983–1986

7.	Private Secretary's Certificate
	Highbury College of Technology, Portsmouth, UK: 1981–1982

8.	GCE 'A'-levels in Drama and English
	Havant College, Havant, Hants, UK: 1979–1981





EMPLOYMENT  HISTORY


1. Cactus Communications
 September 2012 until present day
Working as a freelance scientific copy-editor and developmental editor for Cactus. I provide a Premium Editing Service and mainly edit journal submissions, theses, storyboards, and posters. The role involves rephrasing and rewriting text in accordance with journal and in-house specifications, making suggestions for further improvements, and compiling a submission letter to accompany the paper. I work within the Life Sciences and Earth and Atmospheric Sciences domains. 

2. Enago
	September 2013 until present day
	Working as a scientific copy-editor for Enago within the Engineering and Earth and Atmospheric Science domains. My work mainly involves preparing articles for journal submission.

3. Wallace Academic Editing
November 2016 until present day
Working as a medical copy-editor for Wallace. The role involves making sure that all copy is accurate and understandable; editing and proofreading abstracts, clinical case studies, and manuscripts; fact-checking; raising questions with authors.

4. Language Specialists International, Portsmouth, UK
February – September 2012
Teaching academic English to pre-sessional University students with a focus on academic writing and presentations.

5. Brockwood Park School, Bramdean, Hants, UK
	September 2008 – July 2009
Teaching English to students aged between fourteen and nineteen. I was in sole charge of organising and compiling courses for my students. Duties included: interviewing students, analysing their needs and deciding which class was suitable for each, compiling my courses based on students’ needs, accessing all materials and course books that I considered necessary, monitoring student attainment and progression and adapting classes accordingly, preparing students for the PET and FCE exams whilst simultaneously teaching General English and English for Academic Purposes to students not wishing to participate in examinations.  

6. Royal Hampshire County Hospital, Winchester, Hants, UK
January – September 2008
Working as a Healthcare Assistant in the hospital’s Main Outpatients Department.  My role involved assisting patients in their journey through the department, supervising patients during consultations and helping them with physical needs, advising patients on action to be taken, helping patients and families come to terms with bad news, and working as part of a multi-professional team.
  
7. Richard Lewis Communications, Riversdown House, Hants, UK
2006 – 2008
Teaching Business English on a one-to-one basis to adults on a casual basis.  

8.   France  
2002 – 2004
Copy-editing and proof reading for business students at INSEAD, Fontainebleau. Teaching English and Drama to private students (adults and children).

9.  Meridian School of English, Portsmouth, UK
1991 – 2000  
Teaching IELTS and general English to multi-lingual students. Until 1996, I worked for the Meridian School whenever I returned to the UK from overseas, but from 1996 until 2000 I taught on a permanent part-time basis.  

10. Queen Alexander Hospital, Portsmouth, UK
	1995 – 1997
	Medical secretary in various departments.

11. The South Australian College of English, Adelaide, Australia  
	March 1992 – July 1993
Teaching English to multi-lingual groups (beginners to intermediate level).

12. ANA Stanton, Tokyo, Japan
September 1991 – February 1992
	Teaching mono-lingual classes in General English and tutoring Business English on a one-to-one basis; based at the language school in central Tokyo and at companies throughout the city.

13. International House, Hastings, UK.
June – August 1991
	Teaching General English to multi-lingual groups.

14. Folkuniversitet, Linkoping, Sweden
September 1989 – May 1990
Teaching adults at beginners’ level through to Cambridge First Certificate and Cambridge Advanced classes. Based at the teaching centre and in company at Saab Scania and Sparbanken Alpha.







