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SUMMARY
Administrator and certified paralegal with over fifteen years experience in the fine arts, humanities, law, and executive support. Built and directed litigation support team of twenty; balanced litigation support budget of $20,000/month; conceived, developed, and implemented information management system for historically large document-litigation. 
Recognized for:
Project management:
Analytical, resourceful, creative administrative problem-solving;
Calm multi-tasking under pressure; enjoys deadlines;
Thorough strategic planning; excellent follow-through
Coordination of complex logistical details; 
Strong collaborator/works well with all kinds of people
Research and analysis: factual, legal, historical 
Professional writer
Microsoft Office Suite; Adobe Acrobat; Acrobat Pro; PowerPoint; Picasa; Teaching platforms: Blackboard; Moodle; 
Conference planning
Graduate-level formal training in art and design; strong graphic skills 
Seasoned global traveller/willing to travel 
EDUCATION
2002      Ph.D., History of Art, Queens’ College, University of Cambridge, England.
1997   Graduate Diploma (MA equivalent) with Distinction, History and Theory of Architecture, The Architectural Association, London, England.
MA RCA, Royal College of Art, London, England.
BA, Painting, (First Class Honours), St. Martin's School of Art, London, England.
FURTHER GRADUATE STUDY:
American Society of Indexers (ASI) Training in Indexing (a professional distance learning course offered by ASI), begun 2012.
Certificate in Education for Teachers of Architecture, The Bartlett, University College, London, England. 1997. 
University of Washington. Post-baccalaureate studies in history, philosophy, modern languages. 1996. 
GPA 3.8.
Diploma with Merit, 17th-18th Century Decorative Arts, Sotheby's Institute, London, England. GPA 3.9, 1995.
Bellevue Community College, Interior Design Program, Bellevue, Washington. GPA 3.65.
Certificate, University of San Diego, Lawyer's Assistant Program, Graduate-Level. ABA-approved course, with specialty in civil litigation.
TEACHING EXPERIENCE
· University of Richmond, Richmond, VA., 2004-2010: Visiting Assistant Professor, Department of Religion. 2005-10.
· Summers, 2008-2010, University of Richmond. Adapted ‘Religion and the Arts’ and ‘Symbol, Myth and Ritual’ as online courses for summer curriculum. Successfully concluded three terms.
· Duke University: Consultant to Office of Research Support: Reviewer & advisor to undergraduate students undertaking research abroad involving human subjects.
· North Carolina State University: Visiting Assistant Professor, Department of Landscape Architecture (500-level Research and Methodology), Autumn, 2003.
· North Carolina State University: Teaching assistant to Dr. Cymbre Raub, Design Department, ‘History of Design for Engineers’ (200-level), Autumn, 2003.
· Duke Institute of Learning in Retirement Course: ‘A History of the Colour White’, lecture series, winter, 2003.
· Shortlisted: University of Aberdeen, Scotland, History of Art Department: ‘European Art History 1400-1800’, Art History Department (School of History, Philosophy and Religion). June 2010.
COURSES TAUGHT/TEACHING
· RELG 263 Religion and the Arts 
· RELG 200 Symbol, Myth and Ritual.
· RELG 394 Religion and Film.
PUBLIC LECTURES
· Mepkin Abbey, Moncks Corner, South Carolina, October 2012: ‘The Crêche and its Origins’.
· Virginia Museum of Fine Arts: ‘Degas and Dance: Portrait of Mademoiselle Eugénie Fiocre in La Source,’ 10/2008.
· Cambridge University: ‘Mondrian’s Colour Theory’, Spring, 1998.

PUBLICATIONS:
‘Calvin in Mondrian’s Colour Theory’ in Phillip Lindley and Mark Stocker, eds., Renaissance Man: Essays Presented to Jean Michel Massing'. Publisher pending, 2015
Whitewash: the New Aesthetic of the Protestant Reformation, Pindar Press, London, UK, March, 2011. (Cited: David, Morgan, The Embodied Eye: Religious Visual Culture and the Social Life of Feeling. Berkeley: University of California Press, 2012.)
Manuscript for second book, An Archeology of Whiteness in progress.
DISSERTATION
Whitewash. From Switzerland to England. Whitewashing and the New Aesthetic of the Protestant Reformation. (1524-1660). 2001.
CITED
Alexander Faludy, Masters Thesis in Theology, University of Oxford, ‘Doctrine of Light and Bread, Early Stuart Sacramental Doctrine and Culture, c. 1603-1642’, 2004.
David Morgan, ‘Visual Mediation and the Body: The Cultural Work of Seeing and Feeling in Protestantism’, The 6th International Conference on Media, Religion and Culture, San Paolo, Brazil, August 11-14, 2008.
GRANTS
· Paul Mellon Centre for Studies in British Art, Publications Grant (Author), 10/2010.
· PETE Grant (Program for the Enhancement of Teaching Effectiveness), University of Richmond, Spring, 2010.
· Millard Meiss Publication Grant, 11/2008
· Queens’ College, University of Cambridge Fees Award, 2000
· Kettle’s Yard Brancusi Travel Award, 1999
· Queens’ College, University of Cambridge Fees Award, 1999
· Cambridge Association of University Women, Study Grant, 11/1998


GROUP SHOWS
· MFA Diploma Show (thesis exhibition), Royal College of Art
· The Minories Gallery, London, England
· The Young Contemporaries, London, England
Published Book Reviews:
· Hans Belting, An Antrhopology of Images; Picture, Meaning, Body, Princeton, 2011. The Art Book (TAB), Association of Art Historians (AAH), pending 2012.
· Joseph Koerner, The Reformation of the Image, Chicago, 2004. Blackwell, London, TAB, AAH, August, 2006.
· Paul Shepheard, Artificial Love–A story of machines and architecture, 2003. TAB, AAH, London, 2004.
· Bruno Latour et al., Iconoclasm. Beyond the Image Wars in Science, Religion and Art, TAB, AAH, London, December, 2003.
· Eileen Harris, The Genius of Robert Adam, 2001. TAB, AAH, London, September, 2002.
· David Batchelor, Chromophobia, 2000. TAB, AAH, London, June, 2001.

ADMINISTRATIVE EXPERIENCE
Duke Allergy, Asthma, and Airways clinic, Staff Assistant supporting two pulmonary specialists. Triaged phone calls and patient concerns; ensured smooth running of two physician clinics; ensured relevant information was ready and available to physicians for consultations; organized follow-up appointments for patients with specialists; scheduled procedures.							        2012-9/1/2013
StudySparkz, Vienna, VA 							 	2011-2012
Tutor, in-home private tutoring company. Currently tutoring SAT Verbal (English grammar and writing), French.
Duke University Hospital Children’s Heart Program, Durham, NC. 		            		2010 –2011
Staff Assistant to pediatric cardiologists and pediatric electro-physiologists. Provided all aspects of administrative clinical support for the smooth running of  intense, specialized hospital-based practice. This included all usual office management skills and highly specialized ones: triaging parent concerns and medical events; communicating with cardiologists and specialized nursing staff in timely manner; scheduling patient appointments (IDX); tracking, filing, and distributing physician notes; reconciling forms; physician billing; maintenance of complex individual and divisional calendars.
University of Richmond. Assistant Professor, Religious Studies Department. Non-tenure track. 	2005-2010.
Duke University Health System (DUHS) Institutional Review Board (IRB). Durham, NC.	2002-2004
Assistant to Director of Education & Administrator. (Term specific contract position). 
The DUHS IRB is responsible for the regulation, oversight and approval of all medical research involving human subjects. Responsible for a complex rotation of rosters (8-10) and board member (100+) schedules; for compliance with Federal Regulations regarding Board composition, communications with and recruitment of Board Members; maintenance of member records and the integrity of the DUHS member database.  Worked closely with all levels of university administration and faculty on a range of tasks including: conference planning, continuing education credits for medical professionals, liaising with other institutions on indemnification agreements; drafting and preparation of correspondence; budgets and accounting.
Duke University, Office of Research Support (ORS), IRB for Non-medical Research, Durham, NC. 2006-2006.
ORS team member. Advised undergraduate and graduate students on proposals for Non-Medical Research. Assessed and critiqued research applications for conformance with applicable regulations, including research ethics. Counseled students on submissions.
Certified paralegal nine years experience specializing in large document litigation. Seattle, WA. 
Nine years experience in litigation support. Senior paralegal and manager of litigation support team in re: The Washington Public Power Supply (WPPSS) Securities Litigation; subsequently also the Exxon Valdez Oil Spill.  Document and information management; information retrieval systems; factual and legal research and writing. 
Reed, McClure Law Firm, Seattle, WA: Senior paralegal in charge of non-attorney staff on large securities litigation (WPPSS). Established litigation support office; built and supervised paralegal and clerical team of up to 20 individuals in the performance of support tasks. Supervised and reviewed staff. Responsible for establishing document retrieval and information management systems. Oversaw  integrity of information systems, document organization, and retrieval. Managed 10,000 sq. ft. litigation support facility and resource library. Reported to senior and junior partner in charge of case.  5 years.
CACI, Inc., Seattle, WA. Trial Support Coordinator under contract to the US Department of Justice (DOJ), Seattle, WA. – Exxon Valdez oil spill litigation. 1989-1991. Responsible for the general management of satellite DOJ office dedicated to the preparation of the United States’ natural resources damage assessment (NRDA) claims arising from the Exxon Valdez oil spill. Supervised and directed on-site non-attorney staff; provided litigation and administrative support to the DOJ trial attorneys. Performed factual and legal research. Designed, supervised and implemented case file system covering legal, factual and scientific aspects of the NRDA effort. 2 years.
General paralegal experience: Insurance defense work: factual research for investigation of claims. Analyzed medical records; prepared case evaluations in preparation for depositions; drafted deposition summaries; conducted witness interviews. Appeared and entered stipulations and orders before the Superior Court; Notary Public. 3 years.
Construction litigation: developed taxonomies for information retrieval system. Oversaw computerization of litigation documents. Performed factual and legal research in support of defense briefs. Prepared exhibits for arbitration hearings.
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